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Advertisements and Notices by Private Individuals and Corporations 


MINISTRY Or LABOUR 

Employees ’ State Insurance Corporation 


NOTIFICATIONS 


New Delhi, the 31 si December 1943 

No RS|4j48. — The following dratt of certain regula- 
tions 'which the Employees' State Insurance Corporation 
, eposes to make m exercise of the powers conferred bv 
section 97 of the Employees’ State Insurance Act, 1946 
(XXXIV of 1948), is published, as required by sup- 
section (1) of the said section, for the information of all 
persons likely to be affected thereby and notice is hereby 
given that the draft will be taken into consideration on 
or after tho 15th February, 1950. 


An y objection or suggestion which may be reeeivei 
from any person with respect to the said draft, be ore 
^lie dote specified will be considered by the said Corpo- 
ration, 


draft regulations 


PART I 


(ii) in exceptional circumstances, on other personal 
considerations, 

(?) ‘Special Pay ' means an addition, , of the nature of 
pay ) to the emoluments of a post or of an 
employee granted in consideration of:-- 

(i) the special arduous nature of the duties; or 

(ii) "a specific addition to the work or responsibili- 

ties; or 

(iii) tire unliealtliiness of the locality in which 

the work is performed. 

(f) ‘.Substantive Pay’ means the pay other than 

special pay, personal pay, or emoluments class- 
ed as pay, to which an employee is entitled 
on account of a post to which he has been 
appointed substantively or by reason of his 
substantive position in a cadre, 

(g) ‘Acting Allowance’ is the allowance given, in 

addition to substantive pay, if any, to an 
employee who is appointed to officiate in an 
appointment of wh'ch either there is no holder 
or of which the holder is an absentee. 


1. Short title . — These regulations may bo called the 
Employees’ giatt Insurance Corporation (Staff) Regula- 
tions, 1949, 

2. Definitions— In these regulations unless there is 
anything repugnant in the subject or context 

(a) ‘Act’ means the Employees’ State Insurance 

Act, 1948 (XXXIV of 1948). 

(b) 'Pay’ means the monthly basic pay exclusive of 

aPowances, for purposes of this regulation and 
relative regulations ‘Pay’ includes basic pay, 
personal pay, special pay, acting allowance 
and any other emoluments which may be class- 
ed as pay by the corporation but does not, 
include dearness allowance, local allowance, 
compensatory (City) allowance, house rent al- 
lowance, travelling allowance, halting allow- 
ance or any other allowance, 

(c) ‘Basic Pay’ means the pay other than special 

pay which has been sanctioned for a post held 
by an employee substantively or in ,.n officiat- 
ing capacity or to which he is entitled by 
reason of his position in a cadre, 

(d) ‘Personal Pay’ means additional pay granted 

to an employee — 

(ii to save him from a loss of substantive pay in 
respect of a permanent post other than a 
tenure posl, due to revision of pay or to any 
other reduction of such substantive pay 
otherwise than as a disciplinary measure ; or 


(h) ‘Service’ means the service of the Corporation; 

(i) ‘Employee’ means an employee of the Corpora- 

tion; and 

(j) All other words and expressions have the mean- 

ing assigned to them in the Act, 

3. Scope .—' TheNe regulations shall apply to al] em- 

ployees of flip Corporation, provided however, 

(a) that the salaries, allowances and terms and 

conditions of service of the Princpal Officers 
shall from time to time be prescribed by the 
Central Government under sections 16 and 95 
of the Act; and 

(b) that government servants whose services have 

been or may be obtained on loan by the 
Corporation, would continue to be governed 
by their terms of service under Government 
but the Corporation may, in consultation with 
the Central Government, grant them additional 
remuneration or benefits during the tenure of 
their service under the Corporation 

4, Classification and strength of the Staff . — ^i; The 
staff of the Corporation shall he classified as shown in 
Appendix T among the following classes;— 

(a) Class 1 — Officers (all Principal Officers and other 

officers holding posts carrying a maximum 
monthly salary of more than Rs. 7501-) ; 

(b) Class 11 — Officers not included in Class I, Senior 

Superintendents and Private Secretary to 
Director General; 


( 3 ) 
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(c) Class III — Ministerial staff except Senior 'Super- 

intendents; Personal Assistants and steno- 
graphers and other similar staff. 

(d) Class’ IV — Record sorters, daftaries, jamadars, 

peons, farash and similar other staff. 

(ii) The Standing Committee shall determine from 
time to time the number of posts under each scale of pay 
in each of the grades for the Headquarters as well as 
for the other offices established by the Corporation ■ 

Provided that the Director General may sanction an 
increase in the number of temporary posts, in the regu- 
lar sanctioned categories and the scales of Pay for a 
maximum period of one year subject to the conditions 
that the number of posts in any category so sanctioned 
shall not at any time exceed one-tenth of the total number 
of posts under the Corporation in that category sanction- 
ed by the Standing Committee and that funds to meet 
the additional expenditure can be found from the sanc- 
tioned Budget grant; 

Provided further that tho sanction of the Central 
Government shall be obta'ned from time to lime for 
increase in the number of any posts carrying a miximum 
monthly salary of five hundred rupees or above. 

(iii) A sanctioned post may, at the discretion of the 
Director General, remain unfilled from time to time and 
for any length of time. 


.j. Method of Recruitment . — (ij Appointments to posts 
carrying a maximum monthly salary of five hundred 
rupees or above, shall, unless they are for an aggregate 
period not exceeding cne year, be made in consultation 
with the Federal Public Service Commission. The method 
of recruitment in regard to such posts shall be decided 
by the Director General with the concurrence of the 
Commission. The Director General shall make the ap- 
pointment as recommended by the Commiss on unless he 
is of opinion that the recommendation of the Commission 
should not be accepted, in which case he shall bring the 
roal ter to the notice of the Standing Committee, and if 
the Standing Committee, also agrees with the Director 
General, the matter will he submitted to the Central 
Government for decision. 


(ii) Officiating or temporary appointments to posts 
carrying a maximum monthly pay of five hundred rupees 
or above, may be made by the Director General, for au 
aggregate period not exceeding one year provided that 
the appointment is made with the previous approval of 
the Chairman of the Corporation on the recommendation 
of a departmental committee consisting of the Director 
General or his nominee and two other Principal Officers 
of the Corporation. 

(iii) The particulars of all appointments made by the 
Director General m accordance with clauses (i) or (ii) 
above shall be placed before the Standing Committee as 
soon as practicable. 

(iv) All appointments to posts shall be made by the 
authorities specified in this behalf in Appendix III. 

(v) In making appointments or in making promotions, 
the appointing authority shall follow the procedure laid 
down in Appendix IV, 

(vi) In making appointments to posts under the Corpo- 
ration regard shall be had to any reservations in favour 
of persons belonging to the scheduled castes or displaced 
persons from Pakistan, which are applicable from time to 
time to similar posts under the Central Government 

(vii) Appointments to the following posts shall after 
1953, normally be reserved for peisms already in the 
servjce of the Corporation in the next lower grade 

(a) Superintendents, 

(b) Assistants, 

(c) Head Clerks. 


(viii) In making appointments to the follow'ng post 
the qualifications and experience of persons in the ser 
vice of the Corporation in the next lower grade shall b, 
duly taken into Recount and as far m ponuU* a t 1 m» 


one-third of the posts shall be filled by promotion of 
persons in that grade. 

(a) Personal Assistants. 

(b) _ Upper Division Clerks, 

(c) Record Sorters, Jamadara and Daftaries. 

Note. — For judging fitness for and priority in promotion 
departmental tests may be held and in any 
case regard shall be had not only to seniority mid 
educational qualifications but also to the quali- 
ties necessary for improving the service of the 
Corporation, for example, output and quality 
of work (both speed and accuracy) courtesj, 
honesty and initiative. 

6. Salary. ^(i) The scales of pay for each post or 
group of posts which the employees Shall be entitled to 
draw and receive shall be determined by the Standing 
Committee from time to time and shall oe indicated in 
Appendix I to these regulations. The allowances and 
concessions which the employees shall he entitled to, 
shall be those which will be admissble to Govt, servants 
of similar class from time to time siuject to modification, 
if any, laid down in Appendix II. 

(ii) Pay and allowances shaii accrue from the com 
mencement of the active service of an employee and shall 
become payable on the first working day of the succeed- 
ing month in respect of the active service performed 
during any month. 

(iii) Allowances shall only be payable to employees 
who are actually at the time fulfilling the conditions 
subject to which they are admissible. 

(iv) In an incremental scale, the increment shall 
accrue on the completion of each specific period of service 
on that scale, whether such service be probat on ary, offi- 
ciating or substantive, which shall also include in respect 
of the scale of pay in which an employee holds a substan- 
tive appointment, the period of leave except any extra- 
ordinary leave. Acting service in a higher grade will 
also count for increment in an employee’s incremental 
scale in his own grade, Sanction to draw increments will 
be given by the Director General or by such other officer 
as may be authorised by him under instructions issued in 
this behalf. No increment will be withheld except as a 
disciplinary measure undor regulation 26 and in order- 
ing the withholding of an increment, the withholding 
authority shall state the reasons for doing so and the 
period for which it is withheld and whether the post- 
ponement shall have the effect of postponing future 
increments. 

Provided that if in such scale there is an efficiency bar, 
an employee shall not draw increments above that bar 
until he has been certified fit to do so by an officer compe- 
tent to make an appointment to the post ; 

(v) On promotion from one grade or appointment to 
another, an employee shall he started at the stage in the 
new scale next above his existing pay. 

Provided that where the promotion is of a purely 
temporary nature for a period not exceeding two months 
and the circumstances of promotion so justify, or in 
eases where Borne additional or higher responsibilities are 
entrusted to any employee other than those ordinarily 
attached to bis post, his pay in the officiating post may 
he fixed at an amount less than that admissible under the 
above regulation or he may be compensated by the grant 
of an extra amount by way of additional pay. 

7. Qualifications. — Appointments to various posts under 
the Corporation shall be subject to such educational and 
other qualifications as the Standing Cornu ittee or the 
Director General may from time to time lay down, 

8. Starting salary. — (i) All appointments shall ordi- 
narily be made at the minimum pay of tho grade but 
applicants with special qualifications or experience may, 
on recommendation by the Federal Public Service Com- 
mission, be started on a higher stage in the grade with 
the approval of the Director General. The particulars 
of all such cases shall he plated in a statement before tike 
Btonri iag Committee as mm m p*wfie*bk. 
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Cii ) The starting pay of a Government servant, perma- 
nent or temporary, appointed under the Corporation* 
>noy be regulated by the rules -which would be applicable 
to h’m if he were appointed to a similar post under the 
Central Government. i 

9. Apr.— Ordinarily no person who is more than 45 
years of age, shall be taken m service; provided, however, 
that in ease of officers, specially qualified persons may be 
recruited upto the ago of 50 years. 

10. Certificates of Health and Character. — No person 
shall he appointed to the service of the Corporation unless 
he has been certified hy a qualified medical practitioner 
appointed ~n this behalf by the Corporation, to be of 
sound constitution and medically fit and also produces a 
certificate acceptable to the Corporation that he hears 
good moral character, except in the case of Government 
servant, temporary or permanent, taken into the Corpo- 
ration ’s service, in whose case both the medical certificate 
and the certificate of character shall not he required if 
he has already yirodueed such certificates for Government 
service and provided there is no break in his service, 

11. Commencement of service. — Active service shall 
commence from the working day on which an employee 
reports for dntv in an appointment covered by these 
regulations at the place and time intimated to him by the 
appointing authority prov'ded that he reports before 
noon, otherwise his active service shall commence from 
the next working day. 

12 Seniority . — The seniority in various posts in variolic 
grades, shall he regulated mutalis mutandis according to 
the rules in force in the Central Government Office* 

13. Termination of service. — (i) Notwithstanding any- 
thing contained in these regulations an employee shall not 
leavo cr discontinue his service in the Corporation without 
first giving one month’s notice in writing of his intention 
to do so to the Officer-in-Charge of his office or in the case 
of the Head of an office to the next superior officer. In 
the case of other than temporary officers and those on 
probation, three months' notice in writing is required. 
In ca'e of breach of this regulation hy him he shall be 
liable to pay to the Corporation as compensation a sum 
equal to his basic pay for the said period of notice ; 

Provided that the payment of such compensation may 
be waived at its discretion hy the authority authorised 
to make appointments to the post which the employee 
holds. 

(ii) The Corporation may terminate the service of an 
employee bv calling upon him to resign, or otherwise, at 
any time, after the expiry of the period of his probation 
on giving him three months’ notice or pay in lieu thereof. 
The power to terminate the service of an employee other 
than a temporary employee shall be exercised by the 
Director General with the prior approval of the Standing 
Committee, in the case of an officer and by the authority 
competent to make appointment, with the prior approval 
of the IV rector General, in the case of other employees. 
In the case of an employee appointed in consultation with 
the Federal Public Service Commission, the Commission 
shah abo be consulted and in case of a difference of 
opinion between the Commission and the Corporation, the 
matter shall be referred to the Central Government for 
decision : in the ease of all other employees the Depart- 
mental Comm’ttee for appointment to similar posts shall 
be consulted before termination of services under this sub- 
regulation. A statement giving the particulars of all 
ca'es of termination of services under this sub-regulation 
"hall be placed before the Standing Committee as soon as 
praetieable. 

(iii) Subject to regulation 14, the services of a tempo- 
rary employee may he terminated on the expiry of the 
period for which his appointment was made by the autho- 
rity which appointed him or at any time prior +o that 
datp on one month's notice or pay in lieu thereof by the 
authority competent to make an appointment to the post. 

_ (iv) Nothing in sub-regulation (ii) shall affect the 
right of the Corporation (a) to retire or dismiss an gm* 
ployee without notice or pay in Hen thereof in iwoordanw 


with the provisions of regulations 17 & 26 and (b) to 
terminate the services of an employee without notice or 
pay in lieu thereof on his being certified by a Medical 
Board appointed in this behalf by the Corporation to he 
permanently incapacitated for further continuous service 
in the Corporation. 

(v) The expression "month” used in this regulation 
shall be reckoned according to the English Calendar and 
shall commence from the day following that as on which 
notice is given by the employee or the Corporation a> 
the case may be. 

14 Probation, — AH employees shall be on probation for 
a period of six months after the commencement of active 
service provided that the period of probation may in any 
ease be extended by the appointing authority upto a total 
period of two years. During the first month of such 
period, he shall be liable to be discharged without any 
notice or pay in l eu thereof and thereafter at one month's 
notice or pay in lieu thereof. An employee promoted 
from a lower class to a higher class or grade, shall also be 
liable to be reverted without notice at any time within 
one year of such promotion. 

Provided that nothing in this regulation shall apply 
to limit the liability to discharge or to reversion of an 
employee who has been appointed or promoted to officiate 
in a temporary vacancy. 

15. Medical treatment. — (a) Every employee shall be 
entitled to free medical treatment of such standard and 
type or he reimbursed tho cost of medical expenses 
subject to such limits as may be laid down by the Stand- 
ing Committee from time to time. 

(b) The members of the family of every employee shall 
also be entitled to similar facilities. 

(c) Till the Standing Committee decides otherwise, the 
medical facilities provided and the scale on which re- 
imbursement is provided shall be of a standard similar 
to those admiss ble to similar class of Central Government 
servants and their families. 

(d) The Director General may make ex-gratia payment* 
in deserving cases not covered by tho aforesaid clauses. 

16. Provident fund.— All employees other than those 
whose services are obtained on loan from the Central or 
Provincial Governments, shall, if so required bv the regu- 
lations relating to the Employees’ State Insurance Cor- 
poration Provident Fund, contribute to that Provident 
Fund in accordance with those regifiations. 

17 Retirement. — Except as otherwise provided in these 
regulations the date of compulsory retirement of an em- 
ployee, is the date on which he attains the age of 55 years. 
He may be retained in service alter the relate of compul- 
sory retirement w'th the sanction of the Standing Com- 
mittee on public grounds, which must be recorded in 
u riling, but he must not be retained after the age of 
60 years except with the sanction of the Standing Com- 
mittee and in very special circum-tances which must be 
recorded in writing, 

IS, Record of service. — (i) A service book shall be main- 
tained in respect of cacli employee by the Corporation at 
the Headquarters or other offices. A separate leave ac- 
count of each employee shall be prepared and attached to 
the employee service book. 

(ii) Confidential reports file in respect of officers and 
staff (except class IV servants) shall be maintained in 
such form as the Director General may lay down from 
time to time and any adverse entry proposed to bo made 
in these reports shall be made as far as may be in accord- 
ance with the rules in force in the Central Government 
offices from time to time. 

(iii) Establishment list for Headquarters and other 
offices shall also ho maintained containing the names of 
all employees in different grades in order of seniority, 
the posts in which they are acting, their grade and date 
of their confirmation there'n. their pay and date of theii 
next increment, their community, date of birth, first day 
of active service, length of their active service and the 
date of $ei? attaiuipg the of 55 or GQ aa th<? 
way 
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PART II (DISCIPLINE), (d) Recovery from the pay of the whole or part of 


19, The whole time of an employee while he is in the 
(Service of the Corporation shall he at the disposal of the 
Corporation and he shall .serve the Corporation in its 
business in such capacity and in such place as he may 
from time to time bo directed. 

20, (1) All employees shall serve the Corporation faith- 
fully and shall maintain the strictest secrecy regarding 
the Corporation's affairs. They shall use their utmost 
endeavours to promote the interests of the Corporation 
and shall show courtesy and attention in all transactions 
and intercourse with all public servants and the public 
and in particular with employers and insured persons. 
No employee shall take an active part in polities or in 
any political demonstration. 

(ii) Any employee who in the opinion of the Corpora- 
tion is engaged in or is reasonably .suspected to he engag- 
ed in subversive activities or is associated with others in 
subversive activities in such a manner as to raise doubts 
about b's reliability may he compulsorily removed from 
service in accordance with regulation 13 (ii) and he may, 
in the meantime, be required by order in writing toi 
proceed on such leave as may be admissible and from such 
date as may be specified in the order. 

21 An employee shall not absent himself from bis 
duties without having first obtained the permission of 
the officer inebarge of his office, nor shall he absent him- 
self in case of sickness without submitting a medical 
certificate ; 

(a) Provided that in case of temporary mdispositi u 
the production of a medical certificate may, at the abso- 
lute discretion of the officer incharge, lie dispensed with. 

(b) Piovided further that the authority competent to 
sanction leave may at its discretion secure a second medi- 
cal opinion by requesting the Civil Surgeon of a place or 
any other Medical Officers] n-charge of an Insurance 
Dispensary to have the applicant medically examined. 

22. An employee shall not solicit or accept any gift 
from on employer or insured person or any subordinate 
employee. 

23 No employee shall engage in any commercial busi- 
ness either on bis own account or as agent for others, nor 
act as an agent for an Insurance Company. 

24. An employee shall not speculate in stocks, shares, 
securities or commodities of any description or be con- 
nected with the formation or the management of a joint 
stock company. 

2 A An empfoyec who is in debt shall furnish a signed 
statement of his position half-yearly on the 30th June 
and 31st December to the officer inebarge of his office or 
the Director General in the ease of officers and shall indi- 
cate in the statement the steps lie is taking to rectify 
his position. An employee who makes a false statement 
under this regulation or who fails to submit the pres- 
ciibcd statement or appears unaole to liquidate his debts 
within a reasonable time shall be liable to dismissal. 

Note . — For the purpose of this regulation an employee 
shall he deemed to be in debt if he is Unable from his 
own resources to meet his financial liabilities as they full 
due for settlement. 

26. Punishments . — (i) An employee who commits a 
breach of these regulations or who displays negligence, 
inefficiency, discourtesy or indolence or who knowingly 
does anything detrimental to the nterests of the Corpora- 
tion or in conflict with its instructions or who commits a 
breach of discipline or is guilty of any other act of mis- 
conduct or who is convicted of a criminal offence shall be 
liable' to the following penalties — 

(a) Censure ; 

(b) Withholding of increments or promolion, includ- 

ing stoppage at an efficiency bar; 

(c) Reduction to a lower post or time scale, or to a 

lower Stage in a time wale; 


any pecuniary loss caused to the Corporation 
by negligence or breach of orders on the parr 
of an employee ; 

(e) Suspension; 

(f) Removal from service which does not disqualify 

from future employment ; 

(g) Dismissal which ordinarily disqualifies from 

future employment, 

F, ( pht nation ; — 

The discharge— 

(a) of au employee appointed on probation during 

or at the end of the period of probation oir 
grounds arising out of the specific conditions 
laid down by the appointing authority e.g., 
want of i aeaney, failure to acquire prescribed 
special qualifications or to pass a prescribed 
test ; 

(b) of an employee appointed otherwise than under 

contract to hold a temporary appointment, on 
the expiration of the period of appointment, 

(e) of an employee engaged under contract, in ac- 
cordance with the terms of his contract; and 

(d) of an employee under the terms of regulation 

13 (ii) ; 

does not amount to removal or dismissal within tile mean- 
ing of this regulation 

Note:- — (i) The discharge of a probationer, whether 
during or at the end of the period of pioba- 
tion, for Borne specific fault or on account of 
his unsuitability for the service, amounts to 
removal or dismissal within tho meaning of 
this regulation. 

(ii) All the terms mentioned above shall have the 
meaning assigned to them under relevant 
rules applicable to Central Government 
.servants, < 

(ii) No order of dismissal, removal or reduction shall 
ho passed on an employee [other than an order based on 
facts which have led to his conviction in a criminal court 
(or by a Court Martial)] unless he has been informed in 
writing of the grounds on which it is proposed to take 
action, and has been afforded an adequate opportunity 
of defending himself. The grounds on which it is pro- 
posed to take action shall be reduced to the form of a] 
definite charge or charges, which shall be communicated 
to the person charged together with a statement of the 
p negations on which each charge is based and of any other 
circumstances which it is proposed to take inlo considera- 
tion ill passing orders on the ease, lie shall be r -quired, 
within a reasonable time, to put in a written statement 
of his defence and to state whether lie devres to be heard 
in persou. If he so desires or if the authority concerned 
so directs, an oral inquiry shall ho held. At that inquiry 
oral evidence shall be beard as to such of the allegations 
as are not admitted, and the person charged shall be en- 
titled to cross-examine the witnesses, to give evidence in 
person and to have such witnesses called as he may wsh, 
provided that the officor conducting the inquiry may, for 
special and sufficient reasons to he recorded in writing, 
refuse to call a witness. The proceedings shall contain a 
sufficient record of tho evidence and a statement of the 
findings and the grounds thereof. 

This sub-regulation shall not apply where the person 
concerned lias absconded, or whore it is for other reasons 
impracticable to communicate with him. All or any of 
the provisions of the sub-regulation may, in exceptional 
cases, for special and sufficient reasons to be recorded in 
writing, he waived, where there is a difficulty in observing 
exactly the requirements of the sub-regulation and the.se 
requirements can he waived without injustice to the 
person charged. 

(iii) Without prejudice to the provisions of sub-regula- 
tion (ii) above no ord»r imposing the penalty specified 
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in clauses (a), (b) and (d) of sub-regulation (i) (other 
than an order passed on facts which have led to his 
conviction in a criminal court or by a Court Martial, or 
order superseding him for promotion to higher post on 
the ground of bis unfitness for that post) on any employee 
to whom these regulations are applicable shall tm pushed 
unless lie lias been given an adequate opportunity of 
malting any representation that lie may desire to make 
and such representation, iff any, has been taken into consi- 
deration before the order is passed 

Provided that the requirements of this sub-regulation 
may, for sufficient reasons to he recorded in writing, be 
waived where there is difficulty in observing them and 
where they can be waived without injustice to the em- 
ployee concerned. 

Note 1, — The power to hold enquiry under this regula- 
tion and the proeedur? to be followed at such 
enquirv with the exception of the final order 
may bo delegated to an officer other than the 
authority competent to make appointment. 

Note 2. — An onrp’oyee may he placed under suspension 
bv the officer empowered to pass the final 
order under this regulation. During such 
suspension lie shall receive such subsistanee 
allowance and other allowances as may be 
admissible from time to time to Central 
Government servants of the same class, 
provided that if no penalty under clauses 
(c), fd). (e), If) or (g) of sub regulation 
(i) is imposed the employee shall be re 
funded the difference between the subsis- 
tence allowance and the emoluments which 
he would have received but for su r b sus- 
pension. and that, if a penalty is imposed 
on him under the said clauses, no order 
shall be passed which shall have the effect 
of compel! ng him to refund such subsis- 
tence allowance The period during which 
an employee is under suspension shall, if 
he is not dismissed from the service, be 
treated as period spent on duty o r leave as 
the officer who passes the final order may 
direct, 

27. Appeals . — An employee shall have a right of appeal 
to an appellate authority in accordance with Appendix 
ITI if he considers that any order passed by any superior 
author ty injuriously affects his interests. (Such appeal 
shpll he sent through his immediate superior officer who 
shall forward it to the appellate authority with his com- 
ments. Trivial appeals, appeals in matters which do not 
affect an employee personally and appeals which merely 
repeat an appeal which has heen already rejected, shall 
not he answered. Appeals shall not he addressed per- 
sonally to the Director General of the Corporation and 
any such appeal shall he deemed a breach of discipline). 

PA KT 111— LEAVE. 


measures by the Director General or other officer authori- 
sed by lum in his behalf. 

32 Notwithstanding anything contained ip these regula- 
tions, the Corporation has the right to refuse to grant! 
ba\e or revoke leave already granted when this appears 
to it to be accessary in view of the exigencies of the ser- 
vice. 

(B) licgular Leave. 

23. The employees of the Corporation shall he govern- 
ed by i' - Reused Leave Rules of the Central Government 
as amended from time to time excepting such employees 
whose ser\ ee.s have been obtained on loan from the Cen- 
tral or Provincial Governments Such employees shall 
continue to be governed by the leave rules applicable to 
them. 

pA TtT IV— MISCELLANEOUS. 

33 Tu all matters not covered by the regulations the 
employees of the Corporation shall he governed by the 
relevant rules applii-ab'e to similar Central Government 
servants from time to time 

3.7 Every employee to whom these regulations apply 
or who exercises his option to come under them shall 
subscribe (o an agreement in the following form; — ^ 

“T hereby declare that 1 have read and understood 
the Employees’ State Insurance Corporation 
(Sfaff) Regulations and I hereby subserbe and 
agree to he bound by the said Regulations.” 

Name in full. 

Nature of appointment. 

Date of appointment. 

Signature. 

Dated. 

Witness. 

APPENDIX I 
Neale of pay. 

(Regulations 4 and 6). 

I — Hecejquartfm 
Class I 

Office™ (other than Principal Offioora) 

Posts Scales of pay 

Admnnstiativr Officer . . Rs. 000—30 — BOO 

Assistant Insurance Commissioner Rs. 350 — 25—600 — EB— 30 — 800 
Assistant Medical Commissioner. Re. 360 — 25—500 — EB— 30 — 800 

plus 25% of pay, nnn-praotiaing 
allowance subject to a maximum of 
Rs. 150/ per month. 

Assistant Accounts Officer . . Re. 360 — 25—500— EB — 30 — 800. 

Planning Officer Grade I . . Rs. 350 — 25— 500— EB— 30 — 800- 

Planning Officer Grade I (Modioal) Rs, 350 — 26 — 500 — EB — 30 — 800 

plus 26% of pay, inn piaetising 
allowanco subject to a maximum of 
Rs, 150/- per month. 

Class II 


(A) General rules relating to leave. 

28. All applications for leave shall he addro-wd to the 
officer ineharu-p authorised by the Director General to 
sanction such leave. 

29. I leave commences on the day the employee hands 
over charge if the charge is made over on the forenoon 
and on succeeding day if the charge is made over in the 
afternoon, unless he is permitted to prefix Sunday or 
holidays to such leave. It ends on the day preceding the 
day on which he resumes charge if the charge is resumed 
in the forenoon and on the day lie resumes charge if the 
charge is resumed in the afternoon unless he is allowed to 
suffix Sunday or holidays to his leave. 

30. An employee on leave shall, unless otherwise ins- 
tructed to the contrary, return to the place at which he 
was last stationed. 

31 An employee who ovtrsfovs his leave, except under 
circumstances beyond his control for which he must tender 
a satisfactory explanation, shall draw no salary during 
kucii overstay and shall further be liable to disciplinary 


Planning Officer Grade II . . Rs. 250 — 10—300 — 15 — ISO — 25/ 

2—500. 

Superintendent (Senior) . , R 3 . 400—20 — 500. 

Pnvate Secretary to Director General Its. 300—20 — 400. 

Class III 

. . Ra. 250 — 15 — 400. 

Rs. 100— 10— 300— EB— 16— 450. 
Ra. 80— 5—120— EB— 8— 200— 10/2 
— 220 plus a special pay of Rs. 20/- 
per month. 

. . Rs. 80 5— 120— EE— 8— 200— 10/2 
— 220 . 

.. Rs. 55— 3—86— EB— 4— 125— 5— 
130. 

Personal Assistant to Director Goneral Rs. 100 — 10 — 330 plus a special pay 

of Rs 40/- per month. 

Poinonal Assistant to other Principal Rs. 100 — 10 — 330. 

Officers, 

Menogr phoi Rh 80 — 5 — 120— EB — -8 — 200 — 10/2 — 220. 

Oestitner Oporator . Rs. 40 — 1 — 50 — 2 — 60. 

Class IV 


Superintendent (Junior) 

Assistant 

Cashier 


Upper Division Clerks 
Lou or Division Clerks 


Daftnry 
Jarnu rl nr 
Peons 
Parish 
Swosper 


Rs. 35—1—50. 
Rs, 35—1—60. 
Rs. 30— J— 35. 
Rs. 30—4—35. 
Ri. 30-4—35 
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II — Regional Office# 


~ _ rn-, ~ ' "-mitI l|lMf l-TTB 

ATI’ENDIX III 


[ Past III 


Class I Ojfiokrs 


Regional Director . . . . He. 000—40 — 1000— 50— 11S0. 

Anaiatant Regional Inauranoe Commie- Ra. 350—25—500 — KB— 30 — 800. 
aloner. 

Medical Referee . . . . Ra. 350—25— 500— EB— 30— 900. 

plus 25% of pay, non-practiamg 
allowance subject to a maximum of 
Rs. 150/- per month. 

Inauranoe Officer . , . . Rs, 350 — 26 — 500— EB— 30 — 800. 

Class II 


Inauranoe Inspector 
Assistant Inauranoe Officer 
Medical Offloer 


Superintendent 
Head Clerk 
Upper Division Clerk 

Lower Division Clerk 

Stenographer 


Daftary 

Peon 


. . Ra. 250—25—000. 

.. Rs. 275—25—450—30/2—480. 

.. Rs. 275—25 — 450 — 30/2 — 480. 

plus 25% non-practising allow- 
ance. 

Class HI 

. . Rs. 250—15—400. 

.. Rs. 100—10—250. 

. . Ra. 8C— 5—120— EB— 8— 200— 10/2 
—220 

.. Rs. 55— 3—85— EB — 4—125—5— 
130. 

. . Rs. 80— 5—120— EB— 8— 200— 10/ 
2 — 220 . 


Class IV 


Rs. 35—1—60. 
Ra. 30 — J — 35. 


Ill — Local Offices 


Class II 


Manager, Grade I . . • ■ Rs- 250—25 — COO. 

Manager, Grade II - ■ Rs- 200—20 — 400. 


Class III 

Head Clork 
Upper Division Clerk 

Lower Division Clerk 

Cashier 


Rs. 100—10—250. 

Ra. 80— 5—120— EP— 5— 200— 10/ 
2 — 220 . 

Ra. 55— 3—85— EB— 4— 125— 5— 
130. 

Rs. 66— 3—85— EB— 4—1 25— 

6—130 plus Ra. 30/- per month in 
big offioea and Ra. 20/- per month 
in email offices. 


Class IV 

Record Keeper . . . . R"- 86—1 — 50. 

Peons . . - ■ R». 30-4-35. 


APPENDIX II. 

Allowances. 
(Regulation 6.) 


1. Dearness Allowance 


2. Compensatory (City) Allowance. . 


3. House Rent Allowance 


4. P.T.O. Concession 


5. Travelling Allowance 


P Conveyance Allowance 


At the rates and on the oondltirns 
as sanctioned by the Government of 
India from time to time for similar 
Govern i ent servants. 

At the rates and on tho conditions as 
sanctioned by the Gov eminent of 
India from tune to tin»e for similar 
Government servants provided that 
class I Officers of the Corporation 
shall be treated as ‘ gft'/cttcd officers' 
for the purposes of this allowance 
and other officers and staff as ‘ non- 
gaiotted staff 

At the rates and subject to the condi- 
tions as may be sanotionod by tho 
Government of India from timo to 
time for similar Government ser- 
vants provided that for the words 
* Government residential accom- 
modation ’ Tend ‘ Corporation 
residential accommodation 

As admlssiblo to Central Govern- 
ment servants subject to such modi- 
fications as may lie prescribed by 
the Central Government from time 
to time. 

At the rates and on the conditions 
as sanctioned by tho Government of 
India from time to time for similar 
Government servants. 

For such posts at such rates and sub- 
ject to such conditions as may be 
specified from timo to time by tho 
Standing Coramittoo- 


(I) Authorities empowered to make appointments. 


1 


Posts 

For officiating or 
temporary appoint- 
ments for an aggre- 
gate poriod not ex- 
ceeding one year 

All other 
appointments 

. Posts carrying a maxi- 
mum monthly pay of Rh. 
600/- or more. 

Direct < :T General in 
accordance with re- 
gulation 5 (ii). 

Director General in 

1 consultation with 

1 tho Ft deral Public 

1 Service Cotnmis- 


sion. 


2. Posts carrying a maxi- 
mum monthly salary of 
less than Rs. 500/-. 

(a) Officers posts at 
Headq uarlers. 

( b ) Offl -ora at Regional 
and Local Offices. 

(;) Mi visterial staff at 
Headquarters. 

( d ) Mi ds.erial staff and 
sick visitors at, Re- 
gional and Looal Offi- 
ces. 

(«) Class IV staff at 
Hex iqu irters. 

(f) Class IV staff at Re- 
gional and Looal Offi- 
ces. 


Director General . . 
Director General . . 
Director General . . 
Regional Direotor . 


Administrative Offl- 
oor 

Head of offloo in Re- 
gional or Local Offi- 
ce. 


Director General. 
Disector General. 
Direotor General. 
Regional Director. 

Administrative Offi- 
cer. 

Regional Director. 


Note . — Any power to make appointments may lie exer- 
cised by the Director General at bis discretion 
if ho considers it necessary in any cast or class 
of cases. 

(IT) Appeals . — Every employee shall be entitled to 
appeal in accordance with regulation 27, as bereiuallcr 
provided from an order passed by an authority : — 

(a) Imposing upon him any of the punishments 

specified in regulation 26; 

(b) Discharging him from service; 

(c) Altering to his disadvantage his conditions of 

service, pay and allowance as regulated by 
these regulations or in a contract of service; 

(d) Interpreting to his disadvantage the provisions 

of any rules or contract of service where by 
his conditions of service, pay and allowances 
are regulated. 

2. An employee appointed in (consultation with the 
Federal Public Service Commission may appeal to the 
Stand ng Committee from an order passed by the Director 
General and order on such appeal shall he passed by the 
Standing Committee after consulting the Commission. 

3 An officer or any member of the staff appointed by 
the Director General may appeal to the Director General 
from an order passed by an authority subordinate to him 
and also to the Standing Committee from an order passed 
by the Director General or from an order passed by the 
Director General as appellate authority. 

i. A member of the staff appointed by an authority 
subordinate to the Director General may appeal to the 
Director General form an order passed by any authority 
subordinate to him. 

(i. In case of an appeal against an order imposing any 
punishment specified in regulation 26 the appellate 
authority shall consider;. — 

(a) whether the facta on which the order was passed 

have been eslablished, 

(b) whether the facts established afford sufficient 

ground for taking action; 

(c) whether punishment is excessive, adequate or in- 

adequate; and after such consideration shall 
pass such order as it thinks proper. 

fi. In the case of an appeal against an order under 
clauses (b), (c) and (d) of para 1 above, the appellate 
authority shall pass such order as appears to it just and 

equitable, leaving regard to all the ciremnstapeps of tjw 
case. 
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7. An authority from whose order an appeal is prefer- 
red under these rules shall give effect to any order made 
by the appellate authority. 

8. Every person preferring an appeal shall do so sepa- 
rately and in his own name. 

9. Every appeal preferred tinder these rules shall 
contain all material statements and arguments relied on 
by the appellant, shall eontan no disrespectful or Im- 
proper language, and shall be complete in itself. Every 
such appeal shall he submitted through the head of office 
to which the appellant belongs or belonged and through 
the authority from whose order the appeal Is preferred. 

10. Tim appeal may he withheld by the Director Gene- 
ral, except in the case of permanent Government servants, 
in the following circumstances 

(a) if it is an appeal in a case in which under these 

rules no appeal lies; 

(b) if lit does not comply with the provisions of para 

9 above ; 

(c) if ft ia not preferred within six months after the 

date on which the appellant was informed of 
the order appealed against and no reasonable 
cause is shown for the delay; 

(d) if it is a repetition of a previous appeal and is 

made to the same appellate authority by which 
such appeal has been dec ded, and no new facts 
or circumstances are adduced which afford 
grounds for reconsideration of the case: 

(e) if it is addressed to an authority to which no 

appeal lies under these rules; 

Provided that in ovmy ease in which the appeal is with- 
held the appellant shall be informed of the fact and the 
reasons for it. 

11. No appeal shall lie against withholding of an appeal 
by the competent authority. 

12. Ei cry appeal which is not withheld under these 
rules shall be forwarded by the authority from whose 
order the appeal is preferred wifh an expression of opi- 
nion to the appellate authority. 

13. The Director General shall furnish to the Standing 
Committee quarterly n list of appeals withheld by him 
together with reasons for withholding the same. 

44. The appellate authority may call for any appeal 
admissible under these rules which has been withheld by 
the subordinate authority and may pass such orders there- 
on us it considers fit. 


APPENDIX IV. 

(Regulation No. 5.) 

I . — Procedure for recruitments and promotions. 
Recruitment. 

1. Recruitment to posts carrying a maximum monthly 
pay of Rs. 5001- or above, other than officiating or tempo- 
rary appointments for an aggregate period not exceeding 
one year, shall be made in consultation with the Federal 
Piiblic .Service Commission. The Commission should for 
this purpose be furnished with full information regarding 
such posts in the prescribed requisition form for recom- 
mending suitable candidates therefor. 

2. Officiating or temporary appointments to posts carry- 
ing a maximum monthly pay of Rs. 500[- or above for an 
aggregate period not exceeding one year may be made 
by the Director General on the recoinmendat'ons of the 
Departmental Committee and with, prior approval of the 
Chairman of the Corporation. 

3. Recruitment to posts, other than those mentioned in 
paras 1 and 2 above and Class IV posts shall be made 
by the competent authority on the recommendations cf 
the Departmental Committee. For this purpose appli- 
cations may be invited by sending notices to various 
Government Offices including in the onse of recru tment 
for the Regional and Local offices* the offices of the 
Provinsi&l Government*; concerned, wfc'dlor publication *| 




advertisement in the press, and|or by reference to Em- 
ployment Exchanges. The notice and advertisement should 
give full particulars of the number of vacant posts, 
scales of pay and allowances, likely duration of the posts 
and the qualifications and experience required of the 
eand dates. The candidates may be required to appear 
for a written test and|or come for interviews at their own 
expense. 

4. Every application recoived in time in response to an 
advertisement or notice shall be duly considered by the 
Departmental Committee. The Departmental Committee 
shall also make recommendations in regard to higher 
starting salary which d considers justified in any parti- 
cular case and shall ind cate the order of merit of the 
selected candidates. When making selection for vacant 
posts a few more candidates may be placed on the waiting 
list to fill vacancies which may occur if any of the persons 
selected for the vacant posts do not join duty or if any 
further vacancy arises in the immediate future. 

II. — Promotions. 

5. In ca«es where it is considered that posts carrying 
a maximum monthly salary of Rs. 500]- or above can he 
hiled by departmental promotion, the particulars of the 
departmental candidal os should he considered by the 
Departmental Committee and the recommendations of the 
Committee w'th full particulars of the candidates who 
were eons dered may be referred to the Federal Public 
Service Commission, for concurrence. 

6. Depai tmental candidates will also be considered for 
promotion to posts carrying a maximum monthly pay of 
less than Rs, 500)-, The Principal Officers or the Heads 
of offices concerned may be requested in the first instance 
to give their recommendations in respect of the staff work- 
ing under them whom they consider suitable for promo- 
tion and selections can be made by the Departmental 
committee. In judging fitness for promotion, depart* 
mental test may be held and due consideration will Le 
given not only to seniority and educational qualifications 
but also to thp qual tics necessary for improving the 
sci vice of the Coiporntion such as output and quality of 
work (both speed and accuracy) courtesy, honesty and 
initiative. The departmental candidates selected for 
promotion may also be ranked in the order of merit along 
with other candidates, 

III . — Popart mental Committees. 

The Departmental Committees should be constituted by 
the Director General from time to time for purposes of 
recruitment and promotion in accordance with the follow- 
ing : — - 

(i) For posts of officers at Headquarters. 

The Committee shall consist of the Director General 
or his nominee and atleast two other Principal Officera 
The Principal Officers under whom the post has arisen 
or his nominee shall as far as possible be a member of 
the Committee. The Administrative Officer at Head- 
quarters shall act as Secretary to the Comml’ttee. 

(ii) For Posts of officers at Regional and Local Offices. 

The Committee shall consist of the Director General 

or his nominee, the Insurance Commissioner or his nomi- 
nee and one other Principal Officer. The Regional Director 
concerned may be a member of the Committee, if the 
Director General so directs. I 

( ill For posts, oilier than those of officers, and Class IV 
Posts at Headquarters. 

The Committee shall consist of atleast two Principal 
Officers and the Administrative Officer. 

(iv) For Posts, other than those of officers, and Class 
IP posts, at Regional and local Offices. 

The Committee shall consist of the Regional Director 
or an officer nominated by him and two other officers 
nominated by the Director General on the recommenda- 
tion of the Insurance Commissioner. For this recruit- 
ment the Departmental Committee shall at the Regional 
Headquarters as far as possible. 

C. b. KATXAL, 



THE GAZETTE OF INDIA, JANUARY 14, 1960 [ Pa*t m 


10 

' l r ~ 

New Delhi, the 31 st December 1949 

No. RS|Bj48. — The following draft of certain regula- 
tions which the Employees’ State Insurance Corporation 
jroposcs to make in exercise of the powers conlevruJ by 
section 97 of the Employees’ State Insurance Act. 19-lh 
(XXXIV of 1948), is published, us required by sub-sec- 
tion (1) of the said section, for the information ef all 
nelsons likely to be affected thereby and notice is hereby 
veil that the draft will be taken into consideration on 
Or after the 15th February, 1950, 

Any objection or suggestion which may be iceeived 
from any person with respect to the said draft before the 
date specified will be cons' dered by the said Corporation, 

DRAFT REGULATION 8 
CHAPTER I 

1. Bhort title . — These regulations may be called the 
Employees’ State Insurance (General) Regulations, 1949. 

y 2. Definitions . — In these regulations, unless there is any 
thing repugnant in the subject or context. 

(a) “Act” means the Employees’ State Insurance 

Act (XXXIV of 1948) ; 

(b) “Appointed Day” means with reference to any 

area, factory or establishment, the day from 
which chapters IV and V of the Ad apply to 
the area, factory or the establishment, a.-, 
the ease may be ; 

(c) “Appropriate Office”, “appropriate Local Office” 

or “appropriate Regional Office” shall mean 
w* tli reference to any action taken under these 
regulations, such office of the Corporation as 
may be specified for that purpose by a general 
or special order of the Corporation; 

(d) “Central Rules” means the xules made by the 

Central Government under section 95 of the 
Act ; 

(e) “Contribution Card” means a card issued in 

respect of an insured person for the purpose 
of affixing contribution staipps, or recording 
otherwise the contributions paid, in respect 
of such person under the Act; 

(f) “Contribution Stamp” means a stamp issued 

by the authority of the Corporation for the 
purpose of paying contributions under the 
Act and these regulations; 

(g) “Employer” means the principal employer as 
• defined in the Act; 

(h) “ Factory or Establishment ” means a factory or 

establishment to which the Act applies: 

(i) “Form” means a form appended to these regu- 

lations ; 

(j) “Identity Card” means a card issued by the 

Corporation to an insured person for identi- 
fication for the purposes of the Act and these 
regulations ; 

(k) “ Inspector ” means a person appointed by the 

Corporation as such under section 45 of the 
Act; 

(l) “Instructions” means instructions or orders 

issued by the Corporation or by such officer 
or officers of the Corporation as may be autho- 
rised by the Corporation in this behalf ; 

(m) “Insurance Medical Dispensary” means a d's- 

pensary for purposes of providing medical 
benefit, under the Act; 

(n) “Insurance Medical Officer” means a medical 

practitioner appointed as such to provide 
medical benefit, and to perform such other 
functions as may la 1 assigned to him ; 

(o) “Local Office” and “Regional Office” shall mean 

according to the context such subordinate office 
of the Corporation, set up at such place and 
■with such, jurisdiction and functions as the 


Corporation may from time to time deter- 
mine; 

(pi "Local Office Manager” means a person appoint- 
ed by the Corporation as such and who is the 
officer-in charge of a Local Office ; 

< q i “Provincial Rules” means the rules made by the 
Provincial Government under section 96 of 
the Act; 

(r) “Regional Director” means a person appointed 

by the Corporation as such for a specified 
region ; 

(s) “Reg.stered midwife” means a person who is 

registered as a midwife under any law in 
force in any province providing for regis- 
tration of nurses; 

It) "Rules” means tile rules made under the Act; 

(u) “Specified” means specified by instructions is- 

sued from time to time by the Corporation or 
any authorised officer; 

(v) "Year” means a calendar year except when 

specifically stated otherwise; 

(w) Ml otlior words and expressions have the mean- 

ing respectively assigned to them in the Act 
or the rules, as the case may be. 

3. The manner in which the Corporation may exercise 
its powers. — Where a regulation empowers the Corpora- 
tion to specify, prescribe, provide, decide or determine 
anything or to do any other act. such power may be 
exercised by a resolut'on of the Corporation or subject 
to the Provisions of section 18 of the Act by a resolution 
of the Standing Committee. 

Provided that the Corporation or the Standing Com- 
mit* ee may delegate any of its powers to a sub-com- 
mittee or an officer of the Corporation. 

4. Contribution and Benefit punods. — (1) A “Contri- 
bution period shall be one of the following periods 


K Itajinni v ith tli» 
midnight of the hril 
Naturally 

Ending with the m hint » hi 
of the Hint Saturday 
in next 

Hereinafter 

called 

(?) January .. 

July 

Sol A. 

(u) July 

January 

(m) March 

Soptember 

1 Set B. 

( 7 / ) September 

March 

<e) May 

Novembor 

y Sot C. 

(W) November 

May 


(2) “Benefit Periods" corresponding to the Contribu- 
tion periods in the preceding sub T regulation shall he as 
follows : — 


Contribution Period Ooresponding Benefit poriod 


i 

Fr im the mid- • 
night of the 1 

Fir'd Sal onlay 
111 

To the mid- 
night of the 
firHt Nuturdny 
in next 

From the mid- 
night of tho 
first Saturday 
in 

To the mid- 
night of tho 
first Saturday 
in ne \t 

(i) January 

-July 

) October 

April "\ 

> Sot A. 

(**) 

January 

April 

Ootobor J 

(in) March , 

Septeinbei 

December 

June 

tset B. 

(i») September 

March 

dime 

Don. J 

(v) May 

November 

February 

August 

J»Set C. 

(ui) November 

May 

August 

February 


5. Allotment of Contribution and Benefit periods-— 
(1) The Corporation or, in accordance with the instruc- 
tions issued in th's behalf by the Corporation, the em- 
ployer shall allot to each person who is an employee 
wi thin the meaning of the Act on the Appointed 
Day, a set of Contribution periods and tho corresponding 
Benefit periods; and the first Contribution and the 
corresponding Benefit period for the employee shall com- 
mence and end on such dates as the Corporation may 
determine for that set of periods. 

(2) In the case of a person who becomes an employee 
within the meaning of the Act after the Appointed Day 

the Contribution and the corresponding Benefit period; 
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shall be governed by the date on which he commences 
Work in the factory or, as the case may be, the establish- 
ment m the manner following: — 


Date of commencing 
work as above fai- 
ling m the calendar , 
months 

Contribution 

period 

Corresponding 

Benefit period 

(t) January Feb- 
ruary 

January July 

1 October-April 

\set A. 

(tt) July-August 

July-January 

April-Ootober 

J 

(m) Maroh-April 

Marek-September 

Deeember-Juno 

IfietB 

(»«) SeptemhM-Oc- 

Septum ber-Maroh 

June December 

(v) May June 

May-Novemher 

February -August 

\ r 

(ft) ^ovembei-Do 
cpinber 

Novembor-May 

Auguat-Fobruary 

S' 


6 Meetings of the Corporation, the Standing Committee 
and the Medical Benefit Council — The meeting of the 
Corporation, the Standing Committee and the Medical 
Benefit Council shall be held in accordance with the Cen- 
tral Rules at such tune and place as may be fixed by the 
Chairman concerned. 

7 Decision by majority . — Every matter coming up for 
decision bofore a meeting of the Corporation, the Stand- 
ing Committee or the Medical Benefit Council shall be 
dec ded by a majority of persons present and voting at 
the ffieeting and in ease of equality of votes, the Chair- 
mau of the meeting shall have an additional casting vote. 

8. Mode of txeicising vote.— The votes shall be given by 
show of hands and the names of persona voting in favour 
and against any proposition shall be recorded only if any 
member present requests the Chairman to do so. 

9. Matters to he brought before the Coiporation. — In 
addition to the matters which are, under any specific 
provision of the Act or the Central Rules, required to be 
placed before the Corporation, the following matters 
shall be referred to the Corporation for decision: — 

(a) Regulations under section 97 and amendments 

thereto before final publication. 

(b) Any measures proposed under section 19 of the 

Act. 

(e) Any proposal to extend medical benefit to 
families under sub-section (2) of section 46. 

(d) Any proposal to arrange for medical treatment 

at climes of medical practitioners under the 
proviso to sub-section (1) of section 58. 

(e) Any dispute proposed to be referred to arbitra- 

tion under sub-section (4) of section 58. 

(t) Any proposal to set up hospitals under section 
59. 

(g) Any proposal to grant exemption under section 

91 to a factory or an establishment. 

(h) Any agreement under section 98 with an Indian 

State. 

(i) Any proposals to enhance benefits under section 

99. 

(j) Any other matter which the Corporation or its 

Chairman may direct the Standing Committee 
or the Director General to place before the 
Corporation. 

CHAPTER II. 

Collection of Contributions , etc, 

10 Decimation by persons m employment on appointed 
day — The employer in respect of a factory cr an estab- 
lishment shall require every employee in such factory or 
establishment on the Appointed Day to furnish and such 
employee shall on demand furnish to him correst parti- 
culars in a Declaration in form 1. Such employer shall 
enter the particulars in the Declaration Form and obtain 
the signatures or the thumb impressions of the person 
and sign the certificate on the Form at the places provid- 
ed for the purpose, 


11. Declaration by persons engaged after the appointed 
day . — The employer m respect of a factory or an esta- 
blishment shall, before taking any person into employ- 
ment m such factory or establishment after the Appointed 
Day, require such person, unless he can produce an 
Identity Caid issued to him under these regulations, to 
furnish, and such person shall on demand furnish to him 
correct particulars m a Declaration in Form I. Such 
employer shall enter the particulars m the Declaration 
Form and obtain the signatures or the thumb impressions 
of the person and sign the certificate on the Form at 
the places provided for the purpose. 

12 Drepaiation of Conti ibution Card . — The employer] 
shall immediately after completing the Declaration Forms 
under regulation 10 or 11 as the ease may be, prepare a 
Contribution Card in Form 2, m respect of eveiy em- 
ployee including those who produce an Identity Card and 
m respect of whom no fresh Declaration Form is pre- 
pared. 

13. Declaration Forms to be sent to Bcgional Office. — ■ 
The employer shall send to the appropriate Regional 
Office by registered post or messenger all completed 
Declaration Forms prepared under regulation 10 or 11 
together with a return in duplicate in Form 3 On or 
betore tbc Monday, following the Appointed Day or the 
week m which the Declaration Forms were completed. 

14 Allotment of Insurance Numbo . — On recciiit of the 
return roquued under regulation 13, the appropriate 
Regional Office shall promptly allot an Insurance Number 
to each person m respect of whom the Declaration Form 
has been received unless it finds that the person had al- 
ready been allotted an Insurance Number. The Insurance 
Number shall be communicated to the employer and shall 
be entered by the employer on the Contribution Card 
of the person. 

15. The Corpo> ahon to receive assistance from employ - 
ets ■ — An omployer shall render all necessary assistance 
wlpch the Corporation may require in connection with the 
regulation of his employees and specially for photo* 
graphing such employees, and affixing the photographs 
to the Identity Cards. 

16. Identity Caids, — The appropriate Regional Office 
shall turange to have an Identity Card prepared in Form 
4 for each person in respect of whom an Insurance 
Number is allotted and shall send all such Identity Cards 
to the employei. Much employer shall obtain the signa- 
ture or thumb impression of the employee on the Iden- 
tity Card and shall sign it himself in attestation thereof 
and then deliver the Identity Card to the employee after 
obtaining a receipt therefor. 

17. Loss of Identity Card.— In case of loss, defacement 
or destruction of an Identity Card, the insured person 
shall repoit the loss of the Identity Card to the appro- 
priate local office, and the Corporation may issue a dupli- 
cate copy of the Identity Card on payment of a fee of 
two rupees. 

18. Period for which Contribution Card valid.— A 
Contribution Card issued under these regulations shall be 
curreut till the end of the contribution period in respect 
of the person to whom it relates. 

19. Fresh Conh ibution Caid. — Every employer shall on 
Or befoie the expiration of the period of currency of a 
Contribution Card prepare in respect of the employee to 
whom the Card relates a fresh Contribution Card in 
Form 2 for the next contribution period. 

20 Custody of Contribution Cards . — The employer 
snail retain the Contribution Cards in respect of the em- 
ployees m his factory or establishment and be responsible 
for the custody thereof so long as such Cards are not 
disposed of in accordance with the provisions of thes* 
regulations. 

21. Inspection of Contribution Cards by Inspector — 
An employer being in possession of ’any w Contribution 
Caid shall produce it for inspection at any reasonable 
time when required to do so by an Inspector or by any 
other official of the Corporation authorised by it, and, if 
so required, shall deliver the Contribution Card to thg 
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Inspector or official who may, if he thinks fit, retain it. 
The Inspector or the official shall give a receipt for aj 
Contribution. Card retained by him. The employer shall 
prepare immediately another Contribution Card in res- 
pect of the person whose card is taken away by the 
Inspector. 

22. Inspection of Contribution Cards by employees, — 
Every employer having the custody in accordance with 
these regulations of the Contribution Card of an em- 
ployee shall give him a reasonable opportunity to inspect 
his Card, if he so desires; provided that no person shall 
be entitled by virtue of this provision to inspect his 
Contribution Card more than once in any calendar month 
or except at such reasonable time as may be fixed by the 
employer for the purpose. 

2Z. Loss of Contribution Card. — Where the Contribu- 
tion Card of any person while in the custody of an em- 
ployer is destroyed or lost or is defaced in any material 
particular, the employer shall forthwith report the des- 
truction, loss or defacement of the Contribution Card to 
the appropriate Regional Office and shall forthwith pre- 
pare a new Contribution Card in respect of such person 
and arrange for affixing thoreon the Contribution stamps 
which should have been affixed upto date, or for recording 
the particulars regarding contributions paid in cash. 

24. Refund for Contribution Stamps. — The Corporation 
may, subject to satisfactory evidence being produced, and 
subject to such conditions as it may lay f down, grant a 
refund for contribution stamps which were affixed to a 
card destroyed, lost or defaced. 

25. Contribution Cards to be sent to Regional Office.— 
An employer, being in possession of a Contribution Card 
in respect of any person, shall send it by registered post 
or messenger, together with a return in duplicate in Form 
5, to the appropriate Regional Office — 

(a) within 3 days of the date on which he cornea 
to know of the death of such person; 

- (b) within 3 days of the date of receipt of a requisi- 
tion in that behalf from the appropriate 
Regional Office; 

(c) within 7 days of the termination of the Contribu- 
tion period to which it relates. 

26. Return of employment. — At tho end of each Contri- 
bution period an employer shall send to the appropriate 
office a return of employment in Form 6 together with tho 
return in Form 5 provided for in regulation 25, 

27. Preparation of Contribution Cards by the Corpo- 
ration.— 'Notwithstanding anythiug contained in these 
regulations the Corporation may prepare and issue Con- 
tribution Cards in respect of any person to whom the 
Act applies, and where it docs so the employer shall not 
issue any Contribution Card in respect of fetich person. 

28. Contribution Stamps. — Eveiy contribution payable 
under the Act, shall, except as otherwise provided herein, 
be paid by affixing contribution stamps on the Contribu- 
tion Card of the employee in the space indicated lor 
that purpose upon tho Card. The contribution stamps 
shall be of such shape and design as tho Corporation 
may from time to tame determine, and shall he sold in 
such manner at such agencies as the Corporation may 
notify from time to time in the official Gazette. 

29. Contribution Stamp Book. — Every employer shall 
beep a ‘Contribution Stamp Book’ in a specified form in 
which shall he entered all purchases and utilisations of 
contribution stamps by the employer, and such book shall 
be open to inspection by an Inspector or any other official 
of the Corporation authorised by it. 

30. Time for payment of Contribution— An employer 

who is liable to pay contribution in respect of any em- 
ployee shall pay those contributions at the following 
times; — * p| < 

(a) Before paying directly or indirectly to tiro em- 
ployee wages or remuneration in respect of 
the period for which contribution is payable 
and due; provided that where tho employees’ 


remuneration for any period is paid in ad- 
vance by the employer, the employer shall 
pay contribution in advance for that period 
before the payment of the remuneration; 

(b) Within fourteen days of the termination of em- 

ployment where employment is terminated by 
an employee without notice or intimation to 
the employer, and forthwith on the termination 
of employment where employment is terminat- 
ed in any other manner; and 

(c) Within six days after 'the termination of the 

contribution period in respect of Buch emplo- 
yee. 

31. Mode of payment of Contribution. — The Corpora- 
tion may, if it thinks fit. and subject to such terms and 
conditions as it may impose, approve any arrangement, 
including payment in cash, whereby contributions are 
pa ; d at times or in a manner other than those specified 
in these regulations and such arrangements may include 
provision for the payment to the Corporation of such fees 
as may he determined by the Corporation to represent 
the estimated additional expenses to the Corporation, and 
may, as a condition of authorising the payment of contri- 
bution for a period at a date later than that upon which 
the wages or other remuneration in respect of that period 
are paid, require making of such deposit of money by 
way of security as the Corporation, may determine. 

32. Cancellation of Contribution Stamps. — (1) An em- 
ployer shall, immediately after affixing a contribution 
stamp to any Contribution Card, cancel the stamp by 
writing in ink, or stamping with a metallic die with black 
indelible ink across the face of the stamp, the date upon 
which it 1 b affixed, the employer’s code number and such 
other particulars, if any, as the Corporation may specify, 
and save as expressly provided in these regulation, no 
other writing or mark and no perforation shall he made 
on a Contribution Card or a contribution stamp. 

(2) An employer may, if he thinks fit, iuscribe upon 
the Contribution Card of an employee, the number of 
that employee upon the pay-list or in the hooks of the 
employer. 

33. Reasons for nonpayment of Contributions. — -Where 
no contribution is payable in respect of a week or weeks 
in any contribution period, the reason for non-payment 
shall be clearly indicated in writing ip the space provid- 
ed for affixing stamps or recording contributions. 

34. Employment for part of a week. — -Where an em- 
ployee is employed by an employer for part of a week 
and where such employee was not employed earlier during 
that weok in any factory or establishment the contribution 
in respect of such week shall fall due on the last day of 
employment by such employer in that week. 

35. Employment by two or more employers successively 
in any week. — Where an employee is employed by two 
or more employers successively in any week, the first 
employer employing him in that week shall be treated as 
his employer for the purposes of the provisions of the Act 
and the regulations relating to contributions, and the 
contribution in respect of such week shall fall due on the 
last day of employment, by the first employer during that 
week. 

36. Scheme by joint employers.— Where an employee 
is ordinarily employed by two or more employers jn a 
week, the employers of such an employee may, if they 
think fit, submit to the Corporation a scheme for the 
payment of contributions in respect of such employee 
and the Corporation may, if it is satisfied that the scheme 
is such as will secure the due payment of the contribu- 
tions, approve such a scheme subject to such terms and 
conditions as it may think necessary; 

Provided that if no such scheme is submitted to or 
approved by the Corporation, the Corporation may speci- 
fy that any one of such employers shall be treated as 
the employer for the purposes of the provisions of the 
Act and the regulations relating to contributions, and in 
such a case the contribution for any week shall fall duo 
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on the last day of the week on which an employee was 
employed by the employer so specified. 

37. Reckoning of wages of employee employed by two or 
more employers in the same week — Where an employee 
is employed by an employer for only a part of the week, 
or where an employee is employed hy two or more em- 
ployers in a week, only the wages payable to him for the 
days upto and including the day on which the contribu- 
tion falls due for that week shall be taken into account 
in reckoning wages for the purposes of determining the 
average daily wages of the employee for that week. 

38. Refund of Contributien erroneously paid ■ — (1) Any 

contribution paid by a person under tho erroneous beliof 
that the contributions were payable by that person under 
the Act may be returned without interest by the Corpora- 
tion to that person, if application to that effect is made 
in writing within twelve months from the day of pay- 
ment. if l 

(2) In calculating the amount of any repayment to he 
made under those regulations there may he deducted the 
amount, if any, paid to any person by way of benefit on 
the basis of the contribution erroneously paid and for 
the repayment of which the application is made. 

39. Allowance for destroyed Contribution Stamps — 
Subject to such conditions as the Corporation may lay 
down and to the production of such evidence by way of 
affidavit or otherwise as the Corporation may require, 
allowance may be made by the Corporation for a contri- 
bution stamp which has been inadvertently and un- 
jlesignedly destroyed, spoiled or rendered unfit for use 
and has not in the opinion of the Corporation been affixed 
to any material, provided that the application for relief 
is made within six months after the contribution stamp 
has been destroyed, spoiled or rendered useless. 

40. Nature of Allowance. — In a case in which allowance 
is made for destroyed, spoiled, or misused eontr'hution, 
stamps, the Corporation may give in lieu thereof other 
contribution stamps of the same denomination and value, 
or if necessary and if it thinks proper, contribution 
stamps of any othor denomination to the same amount 
in value, or, in their discretion, the same value in money 
deducting therefrom one anna per rupee as the cost of 
production and salo of such stamps. 


41. Unused Contribution Stamps. — Where any uerson 
is possessed of a contribution stamp which has not been 
spoiled or rendered unfit or useless for the uurpose in- 
tended, hut for which he has not immediate use the 
Corporation shall, repay to him the value of the contribu- 
tion stamp in money, upon his delivering up the contri- 
bution stamp, to he cancelled, and proving to their satis- 
faction that it was purchased bv him from some person 
appointed to sell and distribute contribution stamrts 
wiflun tho period of two years next, preceding the appli- 
cation and with a bonaflde intention to use it 


CHAPTER ITT. 
CASH BENEFITS. 


UUAIMS. 


42. Claim for benefits —-Every claim for a benefit i 
able under the Act shall he made in writing in ace 
ance with these regulations, to the appropriate L 
Office on the Form appropriate for tho purpose of 
benefit for which the claim is made, or in such o 
maimer as the Corporation may subject to its bein' 
writing accept as sufficient in the circumstances of" 
particular case or class of cases. Assistance for flllim 
the form of claim in case of insured persons who cat 
do so themselves shall be provided at the Local Of 
of the Corporation. 


43. When claim becomes due.— A claim for any hem 
under the Act shall for the purposes of section P0 of 1 
Act, become due on the following days — 


(a) for sickness benefit or for disablement benefit 
for temporary disablement for any period on 
the date of the issue of the medical certificate 
fa respect of w^clp period) provided that ip 


cases where a waiting period is required the 
due date shall be deferred by the number of 
days of such waiting period ; 

(b) for maternity benefit, on the date of issue, in 

accordance with these regulations, of the certi- 
ficate of expected confinement or on the day 
six weeks preceding the expected date of con- 
finement so certified, whichever is later or, if 
no such certificate is issued, on the date of 
confinement. 

(c) for disablement benefit for permanent disable- 

ment, on the date on which an insured person 
is declared as permanently disabled in accord- 
ance with these regulations, and 

(d) for dependants’ benefit on the date of the death 

of the insured person in respect of whose death 
the claim for such benefit arises. 

44 Availability of claim forms. — Claim forms shall he 
available from such persons and such offices of the 
Corporation as it may appoint, or authorise for that pur- 
pose, and shall ho supplied, free of charge jf reasonably 
demanded. 

45. Claim on wrong form— Where a claim for any 
benefit has been made on an approved Form other than 
the Form appropriate to the benefit claimed, the Corpo- 
ration may treat the claim as if it was made on the ap- 
propriate Form , provided that the Corporation may in 
any such case require the claimant to complete the 
appropriate Form. 

4G Evidence in suppott of claim — Every person who 
makes a elaim for any benefit .•hall in addition to the 
medical certificate and other forms specifically required 
under the c e regulations, furnish such other information 
and evidence for the purpose of determining the claim 
as may be required by the Corporation, and, if reasonably 
so required, shall for that purpose attend at such office 
or place as the Corporation may direct 

47. Defective claim. — If, in the absence of duo signa- 
ture or of due certification, a claim is defective on the 
date of its receipt hy the Corporation, the Corporation 
may in its discretion, refer the claim to the claimant and 
if tho Form is returned duly signed aud cert lied within 
three months from the date on which it was referred, the 
Corporation may treat the claim as if it had been duly 
made in the first instance, 

48. Claim for inappropriate benefit. — Where it appears 
that a person who has made a claim for any benefit pay- 
able under the Act, may he entitled to a benefit other 
than that which he has claimed, any such claim may he 
treated as a claim in the alternative for that other bene- 
fit. 

49. Benefits when payable.— { 1) Any benefit payable 
under the Act shall be paid: — 

(a) In the case of sickness benefit, immediately, and 

in any ease not later than 7 days. 

(b) In the case of maternity benefit and temporary 

disablement benefit, not later than one month. 

(c) In the case of dependants’ benefits, not later 
than six months. 

(2) After the claim therefor together with the relevant 
medical or other certificates and any other documentary 
evidence which may be called for under these regulations 
has been furnished to the appropriate office, such benefit 
shall bo paid by means of postal money orders or other 
orders pnyab’e through a post office, or at the option of 
the claimant in cash at a Local Office, or hy any other 
means which the Corporation may in the circumstances 
of any particular case consider appropriate. 

CERTIFICATION OF SICKNESS AND TEMPORARY 
DISABLEMENT. 

50. Evidence of c fines <■ and fcmvoraiy disablement ' — - 

Every insured person, claiming, sickness benefit or dis- 
ablement for temporay disablement, shall furnish evidence 
pf sickness or temporary disablement, in respect of the 
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days for which the claim is made, by means of a medical 
certificate given by an Insurance Medical Officer in 
accordance with these regulations in the Form appropriate 
to the circumstances of the case. 

Provided that the Corporation may accept any other 
evidence of sickness or temporary disablement if in its 
opinion the circumstances of any particular case so 
justify. 

51. Persons competent to issue medical certificate . — Mo 
medical certificate under these regulations shall be issued 
except by the Insurance Medical Officer to whom an 
insured person has been allotted or by an Insurance Medi- 
cal Officer attached to a dispensary, hospital, clinic or 
other institution to which an insured person is allotted 
and such Insurance Medical Officer shall issue to such 
insured person free of charge, any medical certificates 
reasonably required by such insured person and under 
-or for the purposes of the Act or these regulations or any 
other enactment; 

Provided that an Insurance Medical Officer may issue 
a medical certificate under these regulations to an insured 
person who is not allotted to him or to the dispensary, 
hospital, clinic or other institution to which he is attach- 
ed. if such officer is satisfied that in the circumstances of 
any particular case the insured person cannot reasonably 
be expected to get medical Iwjefit from the Insurance 
Medical Officer or the disnensarv, hospital, clinic or other 
institution to which such insured person has been allotted; 
and such certificate also shall be issued free of charge. 

Provided further that an insured person shall not he 
granted a medical certificate unless he produces to the 
Insurance Medical Officer his identity card or such other 
document as the Corporation mav issue in lieu thereof. 

52. Form of Medical Certificate. — The appropriate Form 
of a medical certificate shall he filled in ink by the 
Insurance Medical Officer in bis own hand-writing and 
shall contain a concise statement of the disease or dis- 
ablement which in the opinion of the Insurance Medical 
Officer necessitates abstention from work on medical 
grounds or renders the person temporarily incapable of 
work The statement of the disease or disablement in the 
medical certificate shall sneeifv the nature thereof as 
precisely as the Insurance Medical Officer’s knowledge 
of the condition of the insured person at the time of the 
examination permits. 

53. Time of granting medical certificate. — Cal An In- 
surance Medical Officer shall give the medical certificate 
to an insnred person at the time of the examination to 
which it relates; where he is prevented from so doing 
he shall send the certificate to the insured person within 
twenty-four hours thereafter. 

Cb) No further medical certificate relating to the same 
examination shall he issued, exeept whore a duplicate of 
such certificate is asked for, in which case it shall he 
clearlv marked “duplicate”. 

54. Medical certificate on first examination. — 'Where the 
examination is the first examination in respect of a spell 
of sickness or a snell of temporary disablement, the medi- 
cal certificate shall he in the form of a first certi deal e 
CForm 71 and shall he only in respect of the date of Ihe 
examination. 

55. Final medical certificate — If at the date of the 
examination to which a medical certificate other than a 
first certificate relates the hi sure d person hi ihe opinion 
of the Insurance Medical Officer is, or will become on a 
date not later than tile third dav after that date, fit to 
resume work, that certificate shall be in the form of a 
final certificate (Form 31. 

56 Intermediate certificates. — Tf the final certificate is 
not issued within seven days of the date of the first certi- 
ficate, an insured norson shall cxcent where the ease is 
covered by regulation 58, submit certificates in the form 
of intermediate certificates (Form 91 at intervals of not 
more than seven days each commencing from the date of 
the first certificate. 


57. Final medical certificate before commencing work 
for wages. — Every insured person shall obtain a medical 
certificate in the form of a final certificate before he takes 
up any work for wages. 

58. Intermediate certificate where temporary disable- 
ment likely to continue for a longer period— Where tem- 
porary disablement has continued for not less than 
twenty-eight days and the Insurance Medical Officer is 
satisfied that such disablement is likely to continue for a 
long period and that, owing to the nature of the disable- 
ment, examination and treatment at intervals of more 
than one week will be sufficient, the insured person may, 
unless otherwise directed by the Corporation, furnish 
medical certificates in the form of special intermediate 
certificates (Form 10) at intervals of such longer periods 
not exceeding four weeks as may he specified by the 
Insurance Medical Officer. 

59. Certified sickness . — Sickness in respect of any periods 
shall not be deemed to be fully certified for the purposes 
of section 48 of the Act, unless mcdiieal certificates in 
respect of such period are issued in accordance with these 
regulations and each of these certificates is submitted to 
the appropriate local office by post or otherwise within 
seven days of the date of its issue. 

60. Fofim of Claim for sickness or temporary disable- 
ment. — An insured person intending to claim sickness 
benefit or disablement benefit for temporary disablement 
shall submit to the appropriate office by post or otherwise, 
a claim for sickness benefit in one of Forms II, 12 and 
13, appropriate to the circumstances of the case together 
with the appropriate medical certificate. 

61. Failure to submit medical certificate. — Tf a person 
who intends to claim sickness benefit or disablement bene- 
fit for temporay disablement fails to submit to the appro- 
priate office hy poBt or otherwise the first medical certi- 
ficate or any subsequent medical certificate within a 
period of three days from the date of issue of such certi- 
ficate, he shall not he eligible for that benefit in respect 
of any period (i) in. the ease of a first certificate more 
than three days before the date on which the certificate 
is submitted to the appropriate office; (ii) in the ease of 
a subsequent certificate, more than fourteen days before 
the date on which such subsequent, certificate is submitted 
to the appropriate office. 

DISABLEMENT BENEFIT. 

62. Notice of accident. — (i) Every insured person who 
sustains personal injury caused by aecident arising out 
of and in the course of his employment in a factory or 
establishment shall give notice of suJeb injury either in 
writing or orally, as soon as practicable after the happen- 
ing of the accident. 

Provided that any such notice required to be given 
by an insured person may be given by some other person 
acting on his behalf. 

(ii) Every such notice shall be given to the employer 
or to a foreman or to other official under whoso super- 
vision the insnred person is employed at the time of the 
accident or any other person designated for the purpose 
bv the employer and shall contain the appropriate parti- 
culars. 

(iii) Any entry of the appropriate particulars of the 
accident made in a book kept for that purpose in accord- 
ance with the next following ’ regulation shall, if made 
as soon as practicable after the happening of the accident 
bv the insured person or bv some other person acting on 
his behalf, he sufficient notice of the accident for the 
purposes of these regulations, 

(iv) In this regulation and the next following regula- 
tion, the expression ‘appropriate particular’ means the 
particulars indicated below — 

(a) Fall name, Insurance Number, address, occupa- 

tion, department and shift, of the injured 
person ; 

(b) Date and time of accident; 

(cl Place where accident happened; 
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(d) Cause and nature of injury; 

(c) Name, address and occupation of the 

giving the notice, if lie s other than 
injured person; 

(f) Names, addresses and occupation of two persons 

who w r ere present at spot when accident 
happened ; and 

(g) Remarks if any, 

63. Maintenance of accident took. — Every employer 

shall— 

(i) keep readily accessible a book, hereinafter called 
‘Accident Book’ in Form 14, in which the 
appropriate particulars of any acc'dent caus- 
ing personal injury to an insured person may 
be entered; 

( ,'i ) prescribe every such book w T hen it is filled for 
a period of five years from the date of the 

last entry thereon. 

64, Notice otherwise by an entry in accident book.— 
If notice of an employment injury under the last preced- 
ing regulation is given otherwise than by an entry in the 
aocident book it shall be the duty of the employer to make 
an appropriate entry in the book in respect of the acci- 
dent to which the notice relates immediately after sneh 
notice is received. 

Go. Time for report of accident by an employer. — 
Every employer shall send a report in Form 15 to the 
nearest Local Office and to the nearest Insurance Medical 
Officer— 

(i) immediately if the injury is serious and, 

(ii) in any other case within 24 hours 

after the receipt of the notice under regulation 62 or of 
the time when the accident came to the not : ce of the 
employer, as the case may be. 

Provided that in case of serious injury, and particu- 
larly when the injury results in death at the place of 
employment, the report to the Insurance Medical Officer 
and the Local Office shall he sent through a special mes- 
senger, or otherwise, as speedily as may be practicable 
under the circumstances, 

66. Employer to arrange for first aid. — Every employer 
shall arrange for such first aid and medical care and 
transport for sneh care as the circumstances of ihe acci- 
dent may require till Ihe injured person is seen by the 
Insurance Medical Officer and such employer shall br 
entitled to reimbursement in respect of expenses thereby 
incurred by him but not exceeding such scale of expenses 
as may be notified by the Corporation from time to time ; 

Provided that if the employer is required to provide 
Buch medical aid free of charge under any other enact- 
ment, he shall not be entitled to any reimbursement of 
expenses. 

67. Employer to furnish particulars of accident. — 
Every employer shall furnish to the Corporation such 
information and particular of an accident as may be 
required in writing within such reasonable time as may 
be specified. 

68. Directions by the Corporation. — Every claimant for, 
and every beneficiary in receipt of, disablement, benefit 
shall comply with every direction given to him by the 
Corporation which requires him either — - 

(i) to submit himself to a medical examination by 

such medical authority as may be appointed 
by the Corporation for the purpose of deter- 
mining the effect of the relevant employment 
injury or the treatment appropriate to the 
relevant injury or loss of faculty, or 

(ii) to attend any vocational training courses or in- 

dustrial rehabilitation course provided by the 
Ministry of Labour, Government of India or 
by any Provincial Government, which might 
he considered appropriate in his case. 

69. Reference to a Medical Board. — Any question as to 
whether disablement occurring as a result of an employ- 
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ment injury sustained by an employee should be treated 
a« permanent disablement within the meaning of section 
51 of the Act shall he referred to a Medical Board autho- 
rised in this behalf by .the Corporation. Such reference 
to the Medical Board may he made — 

(a) by the disabled person or the employer or any 

recognised employees’ union at any time; or 

(b) by the Corporation, 

(i) at any time, on the recommendation of the 

Insurance Medical Officer, and 

(ii) on its own initial ive, after the period of 

twenty-eight days from the first date on 
which the claimant was rendered incapable 
of working by the relevant employment in- 
jury. 

70. Report of Medical Board — The Medical Board shall, 
after examining the disabled person, submit its report in 
ihe prescribed form to the appropriate Regional Office 
making recommendations as to — 

(i) whether the disablement should continue to be 

treated as temporary and if so, the next date 
vdien the case should again he referred to the 
Board ; 

(ii) whether the disablement can he declared to be 

of a permanent nature and, if so, whether the 
proportion of loss of earning capacity can he 
assessed provisionally or finally; 

(iii) the assessment of the proportion of the loas of 

earn ; ng capacity whethor provisional or final; 
and 

(iv) in case of a provisional assessment, the period 

for which such assessment shall hold good. 

Provided that the assessment of a disability due to 
an employment injury not restricted to one or more of 
tho injuries listed in Schedu'e T of the Workmen’s Com- 
pensation Act, 1923 (VI of 1923) shall he treated tw 
provisional Such assessment may he reviewed by the 
Cornorat'on after a reference to a Medical Board on the 
exniry of twelve months from the date of the first assess- 
ment, and at sneh further intervals as tho Corporation 
may decide thereafter. 

Thp disabled person shall be informed in writing of 
the recommendations of the Medical Board, the decision 
of the Corporation thereon and the benefit, if any, to 
which the disabled person shall he entitled. 

71. Appeal against decisions of Medical Board. — (i) If 
the Corporation or a disabled person is dissatisfied with 
the recommendations of a Medical Board the Corporation 
or the disabled person may appeal against such recom- 
mendations by giving notice of appeal to the other party 
within three months of the date of communication of the 
said recommendations ; 

(ii) A notice of appeal shall he in writing and shall 
be in writing and shall contain a statement of the grounds 
upon which the appeal is made; 

(iii) The appeal shall lie with an Appeal Tribunal. 

72. Constitution of Medical Boards.— Medical Boards 
for the purposes of these regulations shall be constituted 
by the Corporation and shall consist of such persons, have 
such jurisdiction and follow such procedure as the Corpo- 
ration may from time to timo decide, 

Provided that tho Corporation may arrange with a 
Provincial Government that any Medical Board appointed 
or recognised by that Government may also be notified 
as a Medical Board for the purposes of these regulations. 

73. Appeal Tribunals— Appeal Tribunals for the pur- 
poses cf these regulations shall he appointed by the Corpo- 
ration, and shall consist of the following : — 

(a) A member who is or has been a judicial officer 

or is a legal practitioner of five years standing 
■—who will act as Chairman, 

(b) A medical expert, 

(c) A member from a trade ration. 


person 
the 
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The Appeal Tribunals shall have such jurisdiction and 
powers and follow buch procedure as the Corporation may 
from time to time decide. 

DEPENDANTS’ BENEFIT. 

74. Report- of death of insured person by employment 
injury . — In case of death of an insured person as a result 
of an employment injury— 

(a) if the death occurs at the place of employment, 

the employer shall, and 

(b) if the death occurs at any other place, a depen- 

dant intending to claim dependants’ benefit 

shall, or, 

(c) any other person present at the time of death 

may, 

immediately report the death to the nearest Local Office 
and to the nearest Insurance Medical dispensary, hospital, 
clinic or other institution where medical benefit under 
the Act is available. 

75. Disposal of body of an insured ptrson dying by 
employment injury. — Where an insured person dies as a 
result of an employment injury .sustained as an employee 
under the Act. the body of the insured person shall not 
be disposed of until the body has been examined by an 
Insurance Medical Officer, who will also arrange a post- 
mortem examination, if considered necessary, in co-ope- 
ration with existing provincial agency; 

Provided that if an Insurance Medical Officer is unable 
to arrive for the examination within 24 hours of the time 
of report to him, the body may he disposed of. 

76. Issue of death certificate — An Insurance Medical 
Officer attending the d sabled person at the time of his 
death or the Insurance Medical Officer who examines the 
body after the death shall issue a death certificate in 
Form 16 of the dependants of the deceased and shall send 
a report in the prescribed form to the appropriate 
Regional Office. 

77. Submission of claim for dependants’ benefit , — (1) 
A claim for dependants’ benefit shall he submitted to the 
appropriate local office by post or otherwise in Form 17 
by the dependant or dependants concerned or by their 
legal representative or, in ease of a minor, by liis guar- 
dian, and such claim will he supported by documents 
proving— 

(i) that the death is due to an employment injury. — 

(ii) that the person claiming is the dopendant en- 

titled to claim as provided in paras 4 and 5 

of the Second Schedule to tho Act— 

(ni) the age of cla mant — 

Provided that where the Corporation is satisfied about 
the bona-fldes of the applicant or about the trulh of the 
facts relating to any of the matters mentioned above, one 
or more of the documents may he dispensed with. 

(2) The following may be accepted as proof of age — 

(a) Certified extracts from an official record of births 

showing the date of birth, place and father’s 

name, 

Cb) Original horoscope prepared soon after birth, 

(c) Certified extract from baptismal register, 

(d) Certified extract from school records showing 

the date of birth and father’s name, 

(e) Such other evidence as may he acceptable to the 

Corporation in the circumstances of a parti- 
cular case. 

78. Notice for dependants ' benefit.— On receipt of a 
claim or claims for dependants’ benefit in respect of the 
death of an insured person and, after making such 
enquiries as may be necessary about the circumstances 
and cause of death and about all persons who may he 
entitled to dependants’ benefit, the appropriate Regional 
Office shall issue to such other persons, if any, as appear 
on enquiry, to be entitled to dependants’ benefit, and 
who have not yet submitted a claim for such benefit, .a 


notice for submission of claims for dependants’ benefit, 
within a period of thirty days from the date of such 
notice. The notice shall indicate inter alia the relevant 
provisions of the Act and regulations and the procedure 
for submission of a claim for dependants’ benefit. 

79 . Intimation of decision regarding dependants’ bene- 
fit. —As soon as possible after the expiry of the period 
during which claims can be submitted in terms of the 
notice issued under the preceding regulation, the appro- 
priate Regional Office shall intimato the decision of tho 
Corporation in regard to the claim of each of the depen- 
dants in writing to the dependant concerned or to his 
legal representative, or, in the case of a minor to his 
guardian. 

80. Date of accrual of dependants' benefit . — The depen- 
dants’ benefit shall accrue from the date of the death in 
respect of which the benefit is payable. 

81. Review of dependants’ benefit. — (1) The amounts 
payable as dependants’ benefit in respect of the death of 
any insured person may he reviewed by the Corporation 
at its own initiative, and shall be so reviewed if an appli- 
cation is made to that, effect, under any of the following 
ei r cumst anees — - 

(a) if any of the beneficiaries ceases to be entitled 

to the dependants’ benefit by reason of marri- 
age, re-marriage, death, age or otherwise, or 

(b) if a fresh dependant is admitted to the claim 

for dependants’ benefit by the birth of a 
posthumous child, or 

(e) if, after the previous decision as to the distribu- 
tion of the dependants’ benefit, was taken, some 
facts materially affecting such distribution 
come to light. 

( 2 ) Any review by tho Corporation under this regula- 
tion shall he made after giving due notice to each of the 
dependants, stating therein the reasons for the proposed 
review and giving them an opportunity to submit objec- 
tions, if any, to such review. 

(3) Subject to the provisions of the Act and these 
regulat'ons the Corporation may, as a result of such, 
review, commence, continue, increase, reduce or disconti- 
nue from such date as it may decide the share of any of 
tho dependants. 

82. Declaration by persons in receipt of pendants’ 
benefit — -The Corporation may require a person in receipt 
of dependants’ benefit to submit, and such person shall 
submit, a declaration, attested by a Magistrate or such 
other authority as the- Corporation may accept in any 
particular case to the effect that the person is alive and, 
in case of a widow, that she has not been remarried, and, 
in case of an unmarried female dependant, that she has 
uot been married. 

Provided that, such a declaration shall not be required 
more than once in six months. 

83. Appointment of another guardian. — If at any time 
the Corporation is satisfied that a child who is in receipt 
of dependants’ benefit is being neglected by his guardian, 
not being a guardian appointed under the Guardiam and 
Wards Act, 1890, and the child’s share of the dependants’ 
benefit is not being properly spent on his or her mainten- 
ance, the Corporation may direct that’ such share may be 
paid, to such other person as it deems fit and as in its 
opinion would utilise it for the care and maintenance of 
the child. 

MATERNITY BENEFIT. 

84. Notice of pregnancy.— An insured woman, who 
decides to give notice of pregnancy before confinement, 
shall give such notce in Form 18 to the appropriate! 
local office by post or otherwise and shall submit, together 
with such notice, a certificate of pregnancy in Form 19 
given in accordance with these regulations on date not 
earlier than seven days before the date on which such 
notice is given. 
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85. Certificate of expected confinement. — Every insured 
women claiming maternity benefit before confinement shall 
shbmit to the appropriate office by post or otherwise- — 

(i) a certificate of expected confinement in Form 20 

given in accordance with the.se regulations, 
not, earlier than fifty days before the expect- 
ed date of confinement 

(ii) a claim for maternity benefit in Form 21 stating 

therein the date on which she has ceased or 
will cease to work for remuneration; and 

(iii) within thirty days of the date on which her 

confinement takes place, a certificate of con- 
finement in Form 22 given in accordance with 
these regulations. 

86. Submission of claim for maternity benefit after 
confinement. Every insured woman claiming mulemity 
benefit after confinement shall submit to the appropriate 
office by post or otherwise a claim for maternity benefit 
in Form 21 together with a certificate of confinement in 
Form 22 given in accordance with these regulations. 

87. Other evidence in lieu of a certificate.— The Corpo- 
ration may accept any other evidence in lieu of a certi- 
ficate of pregnancy, expected confinement or confinement 
by an Insurance Medical Officer, if in its opinion, the 
circumstances of any particular case so justify, 

88. holier of work for remuneration. — -Every insured 
woman u ho has claimed maternity benefit shall give notice 
in Form 23 if she does work for remuneration on any day 
during the period for which maternity benefit would 
be payable to her but for her working for remuneration, 

89. Date of payment of maternity benefit.- — Materii ty 
benefit shall be payable from the date from which it is 
claimed provided that such date does not precede the 
expected date of confinement by more than forty two 
days, and that no work is undertaken for remuneration. 

90. Disqualification for maternity benefit. — An insured 
womain may be disqualified from receiving maternity 
benefit she fails without good cause to attend for or 
to submit herself to medical examination when so required ; 
and such disqualification shall be for such number of days 
as may be decided by the authority authorised in this 
behalf. 

Provided that a woman may refuse to be examined by 
other than a female doctor or midwife. 

91. Authority which may issue certificate.— Ho certifi- 
cate of pregnancy, of expected confinement or of confine- 
ment required under thes regulations shall be issued 
except by the Insurance Medical Office r to whom the 
insured woman haa been allotted or by an Insurance 
Medical Officer attached to a dispensary, hospital, clinic 
or other institution to which the insured woman is allotted, 
and such Insurance Medical Officer shall issue to such 
insured woman free of charge any such certificate when 
reasonably required by such insured woman under or for 
the purposes of the Act or these regulations or any other 
enactment ; 

Provided that such officer may issue a certificate of 
pregnancy, expected confinement or confinement under 
these regulations to an insured woman who is not allot- 
ted to him or to the dispensary, hospital, clinic or other 
institution to which such officer is attached, if such officer 
is attending the woman for prenatal care or for confine- 
ment. 

Provided further that a certificate of pregnancy, of 
expected confinement or of confinement required under 
these regulations may be issued by a registered midwife 
which shall be accepted by the Corporation on counter 
signature by the Insurance Medical Officer. 

92. Obligations of Insurance Medical Officer. — Nothing 
in these regulations shall relieve an Insurance Medical 
Officer to whom an insured woman has been allotted, or 
an Insurance Medical Officer attached to the dispensary, 
hospital, clinic or other institution to which an insured 
women is allotted of the obligation to issue a certificate 
of pregnancy, of expected confinement or of confinement 


- — - i — - ■■■■ T T 

during any period in which such insured woman is ob- 
taining treatment or attendance from any Other person or 
from any other hospital or institution, 

CHAPTER IV. 

MISCELLANEOUS. 

93. Authority for determining benefits. — ‘The authority 
for determining for purposes of sub-section (2) Qf section 
70 of Ihe Act, the value of benefits other than cash pay- 
ments shall be the Medical Commissioner of the Corpora- 
tion. 

94. Discontinuation or reduction of benefits. — An em- 
ployer may discontinue or reduce benefits payable to an 
employee under conditions of his service which are similar 
to tile benefits conferred by the Act only to the extent 
indicated below — 

(ii Pr.vilegp leave or general purposes leave or any 
other leave on full pay shall not be withdrawn 
irrespective of the period of such leave to 
which an employee is entitled. 

(ii) Sick leave on half pay may withdrawn to the 

full extent. 

(iii) Such proportion of the combined general pur- 

poses and sick leave on half pay as may be 
assigned as sick leave but in any case no* 
exceeding 50 per coot of Ihe combined leave 
may be withdrawn. 

(iv) Maternity leave may be withdrawn subject to the 

condition that when the rate of benefit payable 
by the employer is higher than that payable 
under the Act, the employer may only reduce 
the rate of pay for maternity leave by the rate 
at which the benefit is payable under the Act. 

(v) Any medical care being provided to the families 

of the employees shall not be withdrawn with- 
out the approval of the Provincial Govern- 
ment. 

Provided that where an employee avails himself of any 
part of the leave under (i) and (iii) above for sickness, 
tlie employer shall he enitled to deduct from the leave 
salary oi the employee the amount of benefit payable to 
him under the Act. 

95. Punishment of employee by employer. — An employer 
may dismiss, discharge, reduce or otherwise punish an 
employee — 

(i) after he has been in receipt of disablement bene- 
fit for temporary disablement for a period 
exceeding six months; 

(ii) after he has been under medical treatment for 
sickness or has been absent from work as a 
residt of illness duly certified in accordance 
with these regulations to arise out of the 
pregnancy or confinement rendering the em- 
ployee' unfit for work, for more than six 
months. 

96. Suspension of sickness or temporary disablement 
benefit. — Sickness benefit or disablement benefit for 
temporary disablement # may be suspended, if a person 
wiio is in receipt of such benefit fails to comply with any 
of the requirements of section 64 of the Act, and such 
suspension shall bo for such number of days aa may be 
decided by the authority authorised by the Director Gene- 
ral in this behalf. 

9t. Exception.- — The Director General may by special 
or general order relax any regulation under such aireuro« 
stances and subject to such conditions, as he may deem 
fit. 

98. Appointment of sick visitors. — The Corporation may 
appoint sick visitors for the purpose of visitiug insured 
persons who aro sick or who are or may become entitled 
to sickness, maternity or disablement benefit. 

Provided that a woman insured person shall nqt be 
visited otherwise than by a woman- 
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99. Certain officers to have powers of inspection .— The 
Doctor General, the Insurance Commissioner, a Deputy 
Insurance Commissioner, a Regional Director, a Deputy 
Regional Director and an Assistant Insurance Commis- 
sioner shall have aU the powers of an Inspector specified 
in sub-section (3) of section 45 of the Act. In addition 
to the officers mentioned above, the Director General may, 
by.a written order confer upon any employee of the Cor- 
poration the powers ol' an Inspector for such a period 
or per ods as he may think fit, 

100. Disablement benefit and medical benefit . — A person 
who is in receipt of disablement benefit shall be entitled 
to medical benefit while he is in receipt of such benefit. 

Provided that after the disablement has been declared 
as a permanent disablement, the person shall not be en- 
titled to medical benefit, if he is not otherwise entitled 
to such benefit, except in respect of any medical treat- 
ment which may be rendered necessary on account of the 
employment injury from which the disablement resulted- 

101. Vioduchon of document for medical benefit . — A 
person intending to claim medical benefit, and who is 
otherwise entitled to such benefit, shall produce his iden- 
tity card or such other document as the Corporation may 
issue in lieu thereof at the time of claiming such benefit 
if demanded by the Insurance Medical Officer and if he 
fails to do so medical benefit may be refused to him. 

102. Further ( erhficates .— Where any question arises 
as to the correctness of any cert ficate by virtue of which 
an insured person claims, or is entitled to, any benefit 
under the Act. he shall, on receipt of not less than three 
clear days notice in writing given by the Corporation, 
submit himself, with a view to obtaining a further certi- 
ficate, to medical examination by such medical authority 
as the Corporation may appoint m this behalf. If there 
is any difference between the certificate so obtained and 
the original certificate, the right to benefit may be deter- 
mined as it the original certificate agreed with the further 
certificate. 

103. Change of circumstance to be notified . — Every per- 
son to whom any benefit is payable under the Act shall 
as soon as may be practicable, notify the appropriate 
office of any change of circumstances which he may be 
expected to know and which might effect the continuance 
of his right to receipt of such benefit. 


FORM No. 1 

1. Insurance Number allotted. 


i 

DECLARATION FORM 


2. Name 

(in block capitals) 

3 Caste & Religion 

4. Sex 

5. Marital status 

(Bachelor, spinster, married, widow or widower). 

6. (a) Date or year of birth. Day Month 

Year 

(b) Age Years . 

7. Father’s name 

8. Husband’s name 

(For married women) 

9. Marks of Identification (1) 

( 2 ) 

10. Present residential address : — 

Room No, 

or Flat No, 

(if any House No 

(if any) 

Street Mohalla 

Town or village Post Office 

; Thana District 

Province or State . , - . 


Photo of the 

Insured 

person. 



11, Permanent home address : — 

No. (if any) House No. 

Plat 

Street Mohalla 

Town or village Post Office 

Thana District 

Province or State 


12. Dependents 


Serial 

No, 

l 

Name of the 
dependent 

Relationship 
to the omployoo 

Ago ^ 

Date or year of 
birth of the 
dependent 

(o) 

" - 

- . 


! 

(M 






No J e .-~ -Dependants to be given separately under (a) thoB'' , 
normally living with the employee, and (b) those not 
living with him, in the following order — wife, sows 
and daughters, parents other male dependants and 
other female dependants, 

I hereby nominate S.O.|W.O.jD.O. 

of . (address ) to 

receive payment under Section 71 of any benefit that may 
be due to me at the time of my death. 

I herein declare that the above particulars have been 
given by me and are correct to the best of my knowledge 

and belief. I would like to be attached to 

Local office and to Insurance Medical 

dispensary. 


Specimen signature of the 
employee (if knjows to 
write) . 

Place 

Date 


Signature or left hand 
thumb impression of the 
employee. 


Signature of the clerk filling 
up the form if not filled by 
the employee in his own hand. 

Certified that the above declaration has been signed in 

my presence by (1) 

employed as (2) in department 

on shifts 

after he has read the entries 

the entries have been read over to him 

Place 

Datp 

Signature of Manager 

or other officer. 

Designation 

Name and address 
of the factory 
or establishment 

Insurance Code No 

A dte — (1) State the name of the employee. 

(2) State the occupation of the employee as cor- 
rectly as possible, such descriptions as service, 
‘ labourer etc., should be avoided wtd 
terms like ‘ clerk ’, ‘ jobber \ 1 Carder I’, 

Sleeper, Cbaprgsi, etc., should fie used. 

TEMPORARY IDENTIFICATION CERTIFICATE 
Name r.O. 

Me Seal 

Identification Marks 


ite Signature ol Employer. 

f Name 

Employer’s and 

Address. 
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Insurance No 


FORM No. 2 
CONTRIBUTION CARD 

No, allotted by 
j I pi oyer, if any . 

| I department ... 

L - Bilift, if any . . . 

Occupation .... 


I hereby declare that every person employed on 

in this factory or establishment and in 

receipt of a remuneration not exceeding Re. 400|- per 
month has been included in this list (excepting only those 
in respect of whom declarations have been sent to the 
Corporation in the past). 

Place Signature 


Name Sex 

Father ’a I or Husband’s Name . . . 


Warning — Any person 
who removes a stamp 
from thin Card or 
piakea use of a stamp 
removed from a Card 
to liable to prosecu- 
tion. 

Week 1 
ending 

Week 2 
ending 










1 










\ 


: 



f 


Notice to Employer — Each 
stamp should be firmly 
affixed and the date of 
affixing it and emp- 
loyer’s Insurance Code 
No. at once 'stamped ■ 
with metallio die) 

or written in ink 

^ across tho faoe of the 
stamp 

Summmy of stamps affixed/or contribu- 
tion paid 

Deno- I 
mina- s 
fcion of 
stampH. 

'To. of 
tamps 

NowmuJ 
value - 
it of 
stumps 

lb 

lAanumod 

wage for 
the 

group* 

# 

r 

Total 

assumed 

wage* 

Signature of employer’s 
Kclerk 



Namp Sc Code number of 
the employer. 

i 





ii 





nr 





IV 

1 

1 



V 





vr 


- - - 



Vli 




vii r 







Tola! 


| 




•Cheeked and found correct. 


Regional Office. 

Not to be entered by the employer. 

FORM No. 3 

7»i duplicate 

Return of Declaration Forms 
Name and address of the 

factory or Establishment 

Insurance Code Number 

I send herewith the Declaration Forms in respect ©f the 
employees mentioned below. 


Serial 

No. 

Namo of th© 
employee. 

Distinguishing 1 
numbor [ 

with the j 

employor, ii j 
any ^ 

! 

l^atliorto or 
IIutibitnd'H 
rid mo 

] Insurance No. 

allotted by 

1 tho Corpora- 
tion. (not to 
bo entered by 
tho employer 
hore.) 



. 1 

' | 

: 




Date Designation 

IDENTITY CARD 


FORM No. 4 

| Seal of the issuing Region! 
| al Office 

1. Insurance No 


2. Name (In block capitals) 


8. Sox 

4. Father's name/ 

Husband’s name 

5. Date or year of birth . . , 
8. Identification Marks (1) 

( 2 ) ... 

8. Dispensary 


8. Looal Office 


Signature or left hand thumb 
impression of the employee. 
Certified that the Identity Card was signed by the above 
named employee in my presence. 

Date Signature 

Designation 

Name, address and 
the Code No. of 
the factory, etg 

FORM No. 5 

RETURN OF .CONTRIBUTION CARDS 

1. Name and address of the 

Factory or Establishment 

2. Insurance Code Number of 

the employer 

I send herewith Contribution Cards in respect of the 
undermentioned insured persons. I hereby declare that 
this return included every employee to whom the contribu- 
tion period to which this return relates, applies and that th© 
Card s have been correctly stamped 
Contribution shown on the cards have actually been paid 
in accordance with the provisions of the Act and Regu- 
lations relating to the payment of contributions and affix- 
ing stamps. 


7. 


Date 


fimployer’u Code 
Number# 


Code 

No. 


Date 


Code 

No. 


Photo of the 
insured perBop 




Se- 

Name of 

Insn- 

rial 

tho 

ranee 

No, 

irnmrod 

No. 


ponon 



Paid contribution# shown 


No. of Contribution Stamp# on th* 
Card of group* 


n 


in 


iv. 


Tot#] 


VI 


vnj! 


vm 


Totsi 


NO 


V*ln* 


Place Sififnatara . 

Date Designation 



- ; E0 


TH3 1036 


tPAfi^llI 


FORM' No. 6 


FORMt No. 8 


RETURN OF EMPLOYMENT** 


For tV* oontr’ button 
p r oi Oiid Jij* 

aji 


AilroM of tha employer 


Employer's Code No. 


N'v o'" emp’oyo 3 at ] Art 1 ' u.it of 

% iv tn uirtitt thn k i w\m>'4 an 1 

iu\t | rujui I m Ujrt la^t day ■ t tt.ri * 
oltn ab tvo ci'itr but *m p>*r nd payaoio to 
aid o\i r*ra in'ntl'U which in such 

, th* lo ■* rot exoftod { employ ew 

W tg; portodt* I Ri. 4Jw» ( * pjj lu mth. | in r^pict 

I , of the 


1 


1 lost UARO 
! p uv* l* of 
th > above 
contribution 
p jrloJ* 


M ib/ 

1 

Fon lb* 

T"til 

Ri, 

'a 

1 

1*. 

D^ily . . 

WdikJy 

F irM ^itly * . , 

Mi 







Totil 




1 



R^mrfcs, 

if any. 


I hereby declare that the abive information is true and 
correct to the best of my knowledge and information. 

Face 

Signature and de ignation. 


(CONFIDENTIAL* 


Stamp of the 
dispensary 


FINAL CERTIFICATE 


To Insurance No. 


Date of first certificate of sickness or disablement 


I certify that I have examined you today and that in 1 
my opinion you have continued to need nrd’cil treatment 
and attendance and ab, tention from work on medical 
grounds upto and including this day by reason of 

In my opinion you will be fit to resume work tomorrowj 
on 

Date 


Any other remark&by 
the Medical Officer 


Insurance Medical Officer. 
(Rubber stamp or name in 
block letters). 


FORM No. !) 


(CONFIDENTIAL) 


Stamp of the 
dispensary 


INTERMEDIATE CERTIFICATE 


iV.ZJ. — **The return shou’d irc’ude h fermati n in rea- 
ps t of all employees .rr.sp.ctive of any c n;rib..t ou 
period allotted to them. 

Wage peried ’ means the per’od in respect of which 
wages cr safaiies are pci \ i.e., daily, ue kly, to tni'hdy, 
im.uljly, or othenvise. (other wage l e :o 1, if any, shouil 
ai-'O he clearly indica eii, i,y x a£Ur e\ury to many days, 
etc.). 


FORM No. 7 

CONFIDENTIAL 



1 

.Stamp of the 
dispensary 

FIRST CERTIFICATE 

To Insurance No. 

/ 




To Insurance No. 


Date of First Certificate of sickness or cUsab’ement 


I certify that I have exempted you today and that in 
my opiniop you have continued to need medical treatment 
and attendance and abstention trem work on medical 
grounds up to- and including this day by reason of 


Date 


Insurance Medical Officer. 

(Rubber starau or name in 
block letters). 

Any ether remarks by 

the Medical Officer 

FORM No. 10 

(CONFIDENTIAL) 


I certify that I have examined you today and that iu 
ray opinion you now nerd medical treatment and attend- 
ance and abstenth n from work on medical grounds by rea- 
son of 

Date .- 


Insurance Medical Officer. 
(Rubber stamp or name iu 
block letters). 

Any other remarks by 

the Medical Officer 



Stamp of the 
dispensary 

8PECIAL INTERMEDIATE CERTIFICATE 

To Insurance No 





Date of the first cert'ficate of sickness or disablement 


I certify (bat I have exam'ned you today and that irpmy. 
opinion you have continued to need medical treatment 










